
Instructions for Applying Advance Notice for a Permit 
 
The following instructions guide a university principal investigator through the 
steps to notify MDOT of work planned in the right-of-way. Every time work is 
done with in the right-of-way, these “advance notice” steps must be taken to 
obtain a permit. Contacting Joe Rios at 517-241-2103 to navigate through the 
permitting process is recommended. 
 
 

1. Login to Michigan Business One Stop (MBOS) 
 

 
 

2. On MBOS home page, click on the research workspace under 
“Operating my Existing Business” 

 
 

3. Click on the “Right-of-Way Construction Permits (Highway Right-of-Way) 

 



 
4. This takes you to the Home page to MDOT Construction Permit System 

and click on “My Applications/Permits”. 

 
 

5. Click on the “Permits/Advance Notice” radio button. Then click on the 
“Permit #” to open the permit. 
 

 
 
 

6. The permit package screen opens.  Click on “Advance Notices” screen. 
 

 



 
 
 
 

7. Click the “New” button to create a new advance notice.  
 

 
 
 
 
 
 
 

8. Remove and Replace contact name with the Principal investigator (may 
or may not be you) and contact information then click on “Next”. 
 

 
 
 
 
 
 
 
 
 
 
 



 
 

9.  Enter information required with an asterisk (*)- State Route Prefix, State 
Route Number, City of, County, Nearest Intersection, Direction from 
worksite, Distance to nearest intersection, and Side of Road. Click “Next”. 
 

 
 
 
 

10.  Enter the “MDOT Job #” and all information required with an asterisk (*)-   
Date Work to Begin, Proposed Completion Date, # of Work Days to 
Complete, Work Times from, Description of Work, and Lane Closure 
Proposed.  Click “No” for “Performed environmental check for Endangered 
Species and Archaeology”. Click on “Next” to proceed. 

 



 
11. Review and approve entered information for the advance notice then click 

on the “Submit Advance Notice” button. 

 
 

12. Notification of the advance notice is submitted is shown. 

 
 
 

13. Once the advance notice is approved, the Principal Investigator will 
receive an email with the approved notice and traffic control details for 
the work zone.  Work can commence.   

 
 
 
 
 
 


