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Appointment Dates for Spring 2027
Please submit the forms listed below via the PSHR Electronic Workflow System  
Temp Faculty/Staff Appt Form   

Graduate Assistants
· Start Submitting Forms:		11/02/2026
· Spring Appointment Begin Date:	12/21/2026
· Spring Appointment End Date:	04/25/2027
· AY Appointment Change Date:	12/21/2026
· AY Appointment End Date:		12/21/2026
FORMS DUE TO GRAD COLLEGE FOR REVIEW NO LATER THAN:  12/01/2026
· HR Forms cutoff for Payroll:	12/04/2026
· First Spring Pay Date:		01/12/2027

GA Spring Appointment Codes - Quick Guide

	GA Spring Appointment Codes
	Appointment
Period
	Teaching
	Research
Application
	Research
Discovery

	Graduate Assistantship (GA) - FULL
	Spring
	061
	081
	101

	Graduate Assistantship (GA) - 2/3
	Spring
	063
	083
	103

	Graduate Assistantship (GA) - 1/2
	Spring
	064
	084
	104

	
	
	
	
	

	Doctoral Graduate Assistantship (DGA) -FULL
	Spring
	065
	085
	105

	Doctoral Graduate Assistantship (DGA) -  2/3
	Spring
	067
	087
	107

	Doctoral Graduate Assistantship (DGA) -  1/2
	Spring
	068
	088
	108

	
	
	
	
	

	Doctoral Graduate Assistantship (DAC) - FULL – with candidacy
	Spring
	371
	378
	385

	Doctoral Graduate Assistantship (DAC) -   2/3 – with candidacy
	Spring
	373
	380
	387

	Doctoral Graduate Assistantship (DAC) -   1/2 – with candidacy
	Spring
	374
	381
	388
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Once the Appointment Code (above) is entered, defaulted fields will populate the form. You may change appointment begin and end dates and pay rate, however, the dates can only fall within the designated semester/session date parameters and pay rate must be above the default.

Grads with two 1/2 appointment**

** If offering a GA two 1/2 appointments, please contact grad-awards@wmich.edu for Instructions. **

Graduate Appointment Form Requirement 

Graduate appointment forms must be coded according to their funding source.  There are three funding sources:

PeopleSoft appointments will be recycled if the funding source does not match the letter of offer and are not correctly formatted. This is important because it determines how tuition is applied. Enter the Acronym in the Letter of Location box field on the Graduate Appointment form:

	Acronym
	
Meaning


	D/        
	Department funded, 2-4 digit hiring unit acronym

	C/       
	College funded, 2-4 digit hiring unit acronym

	G/        
	Grant funded, 2-4 digit hiring unit acronym




Please be sure to follow the example below to ensure all appointments are consistent.
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Need to make a change to or terminate an existing graduate appointment?
Changes to existing graduate appointments can be made using Manager Self Service within PeopleSoft HR. Please direct questions regarding access to the system to hr-hris@wmich.edu. Specific questions regarding details of appointments should be directed to grad-awards@wmich.edu.

~ ~ ~ ~
Questions regarding PIO status can be directed to Academic Collective Bargaining.

Professional Instructors - PIO/Non-PIO
· Start Submitting Forms:	11/02/2026
· Appointment Begin Date:	01/01/2027
· Appointment End Date:		05/14/2027
· First Spring Pay Date:		01/20/2027

· HR Forms cutoff for Payroll:	12/04/2026


	Instructor Type
	Grade
	Non-Benefit- Eligible Code*
	Benefit- Eligible
Code**

	PIO Senior Professional Instructor
	PT3
	F87
	N/A

	PIO Professional Instructor
	PT2
	F92
	N/A

	Non-PIO Senior Professional Instructor
	PT1
	F82
	F36

	Non-PIO Professional Instructor
	PT1
	F21
	F39

	Non-PIO Hourly Professional Instructor
	PT1
	N/A
	  FH2**

	*  If the employee holds only temporary positions, then use the Non-benefits-eligible appointment code. 

** If the employee has a benefits-eligible position, then use the Benefits-Eligible Codes.
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AAUP Faculty Additional Appointments

· Start Submitting Forms:	11/02/2026
· Appointment Begin Date:	01/01/2027
· Appointment End Date:		05/14/2027
· First Spring Pay Date:		01/20/2027

· HR Forms cutoff for Payroll:	12/04/2026

Appointment Type

F31 = Additional Faculty
F41 = Faculty Overload
F53 = Additional Faculty Non-Instructional
I04= Faculty Specialist Additional
I05 = Faculty Specialist Overload
I06 = Faculty Specialist Non-Instructional

I-9 Completion for New Employees 

Appointment Forms for NEW HIRES must be to HR 5 days prior to the employee’s begin date in order for the employee to access the online Self Service I-9 page.
Section 1:
Must be completed by the employee on or within 3 days of the first day of employment.

Section 2:
· No later than the third day of employment: the employee must bring original, unexpired documents to Human Resources for verification.

For more information on the Form I-9, please visit the HR Web site at: https://wmich.edu/hr/formi9
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