1. Loginto GOWMU and go to payment and account information. You will
first need to set-up a payment method. On the right side under “My
Profile setup” select “Payment Profile”.
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2. Under “Add New Payment Method"” select Electronic Check
(checking/savings).
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My Profile

Personal Profile Payment Profile Security Settings
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A saved payment method securely stores the account information for a bank account. To get started, select the Add New Payment Method option on this page.
When you add a bank account as a saved payment method, you can select it for direct deposit of your refunds.

Add New Payment Method

Method \ Select Method v | Select

Select Methad

Electronic Check (checking/savings) ‘

Electronic Check - Payments can be made from a personal checking or savings account.

a. Fillin all the required fields. Once all the required fields are filled
in, click on Continue.



Add New Payment Method

Method Electronic Check (checking/savings) ~| Select
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Refund Options

A passcode will be sent to you for Twe-Step Verification. Please enter the
passcode to save this refund method.

Send Code

=

b. An ACH Payment Agreement will come up. Read it over and then
at the bottom of the agreement, click on the box in front of “I
Agree”. Then click Continue.

This agreement is dated 10/15/19 10:42:22 AM CDT.
For fraud detection purposes, your internet address has been logged: at 10/15/19 10:42:22 AM CDT

Any false information entered hereon constitutes as fraud and subjects the party entering same to felony
prosecution under both Federal and State laws of the United States. Violators will be prosecuted to the fullest
extent of the law.

To revoke this authorization agreement you must contact: WMU-Billing@wmich.edu
Print and retain a copy of this agreement.

Please check the box below to agree to the terms and continue.

Print Agreement Cancel

3. Now that you have a saved payment method, you are able to set up
auto pay. Click on the Home icon at the top of the screen.
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4. Under “My Profile Setup” click on “Auto Bill Pay”
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' Auto Bill Pay

Once on the Automatic Bill Payment page, click on Setup Automatic Bill
Payment.
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Automatic Bill Payment

With automatic bill payment, a payment is created for you when a new bill is issued. You will see the payment on the Payments tab. The payment date is always

the bills due date minus the "Advance Days” you specify.

6. Under the “Setup Automatic Bill Payment”, fill in the information that is

If your bill amount is more than the maximum amount you allow, no automatic payment will be made for that bill.

requested.
a. Select the Payment Method you just added from the drop-down
box.

b. In the Maximum payment amount field, enter the maximum
payment amount you will authorize. Please be mindful that you
consider any future insurance premium increases when
establishing the maximum amount. If your insurance premiums
increase beyond the amount you establish, your automatic
payment will not process. We will only process the automatic
payment for the actual amount due.

c. Inthe Days before due date to make payment field, enter the
preferred number of days before the due date to make the
payment. Most will do 1-5 days before.

d. You'll then need to specify the future date to stop the automatic
payment or the number of months you want to allow the



automatic payment. If your automatic payment authorization
has expired, you will need to bring your account balance current
and then complete the automatic payment setup again.

e. Save all the information entered.

Automatic Bill Payment

With automatic bill payment, a payment is created for you when a new bill is issued. You will see the payment on the Payments tab. The payment date is always
the bills due date minus the “Advance Days" you specify.

If your bill amount is more than the maximum amount you allow, no automatic payment will be made for that bill.

Setup Automatic Bill Payment

Payment Method == First State Savings |V
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Payment Options
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f. You'll then get a message saying “Thank you, automatic bill
payment has been set up”.

Automatic Bill Payment

—_—) Thank you, automatic bill payment has been set up.

With automatic bill payment, a payment is created for you when a new bill is issued. You will see the payment on the Payments tab. The payment date is always
the bills due date minus the "Advance Days” you specify.

If your bill amount is more than the maximum amount you allow, no automatic payment will be made for that bill.

matic Bill Payment

Account Account Number Method Advance Days End Date Maximum Amount Actions

WMU Account 5 10/15/20 $500.00 o




