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This handbook includes the current counselor education doctoral curriculum as well as the revised counselor education doctoral curriculum effective Fall 2021. This updated handbook also includes the new course prefixes and numbers that are effective Fall 2025. The Doctoral Handbook is designed to assist doctoral students in effective planning as they progress through the Counselor Education doctoral program. It provides the reader with an overview of the Counselor Education doctoral program and specifies the opportunities, requirements, procedures, and policies related to the program. 

This handbook will use the name Counselor Education Doctorate (CED) in reference to the degree and CEU when referring to the Counselor Education Unit. The CEU is responsible for the doctoral program in Counselor Education. The Counselor Education faculty, through the CEU, is responsible to the Department Chairperson and coordinates the doctoral program in Counselor Education. 

The provisions of this Handbook are not an irrevocable contract between the student and the University. As stated in the Graduate Catalog, “The University reserves the right to change any provision or requirement at any time within the student’s attendance. The University further reserves the right to ask the student to withdraw for cause at any time.” Should you wish for information beyond what is presented in this publication, contact your temporary advisor, your doctoral Committee Chairperson, or the Department Chairperson.

Western Michigan University prohibits discrimination or harassment which violates the law or which constitutes an inappropriate or unprofessional limitation of employment, University facility access, or participation in university activities on the basis of race, color, religion, national origin, sex, sexual orientation, gender identity, age, protected disability, veteran status, height, weight, or marital status.

In addition, students are encouraged to access the Code of Conduct, as well as resources and
general academic policies on such issues as diversity, religious observance, and student
disabilities:
Office of Student Conduct: www.wmich.edu/conduct
Division of Student Affairs: www.wmich.edu/students/diversity
Registrar’s Office: http://www.wmich.edu/registrar/calendars/interfaith
Disability Services for Students: www.wmich.edu/disabilityservices

[bookmark: DEPARTMENT_OF_COUNSELOR_EDUCATION_AND_CO][bookmark: INTRODUCTION][bookmark: _bookmark0][bookmark: _Toc66111591]Introduction

The doctoral program in Counselor Education is designed to provide advanced-level preparation for counselors in the counselor education professorate in colleges and universities as well as various mental health and school settings. Preparing counselors to work as counselor educators and supervisors is the program’s highest priority. Doctoral students pursuing this degree are expected to demonstrate: 1) individual and group counseling competencies; 2) a sound theoretical foundation in counseling; 3) supervision competencies; 4) teaching competencies; 5) research and scholarship competencies; 6) advanced multicultural counseling skills; and 7) leadership and advocacy competencies. Students are expected to involve themselves with appropriate activities of the Department, College, University, and relevant professional associations.

The doctoral program in Counselor Education is not intended to meet the educational requirements of those who seek to be licensed psychologists. It assumes that applicants have or are about to complete their master’s degree in counseling or a closely related field. Persons with a master’s degree in a related field may be asked to complete additional courses equivalent to a clinical mental health master’s degree in counseling.
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Background

Doctoral programs were initiated at Western Michigan University in 1965. In 1968, WMU awarded the first doctoral degrees in Counselor Education. In 1969, the Counseling and Personnel Unit was awarded Departmental status, and in 1971 the Departmental doctoral program was officially accredited by the North Central Association (NCA). In 1972, the National Council for the Accreditation of Teacher Education (NCATE) awarded full recognition to the program. In 1983, the Council for Accreditation of Counseling and Related Educational Programs (CACREP) granted accreditation to four doctoral options: (a) Community Agency Counseling, (b) Counselor Education and Supervision, (c) Pupil Personnel Services, and (d) Student Personnel Services in Higher Education. Western’s doctoral program was the first in Michigan to be CACREP accredited. In 1996, the curriculum for the doctoral program in Counselor Education was revised and reconfigured to include three doctoral options of Counseling, Leadership, and Student Affairs. In 2004 the curriculum was revised to align with the 2001 CACREP standards. In 2020 the curriculum was revised to align with the 2016 CACREP standards. The doctoral core, research emphasis, and course requirements will be described in this handbook. Classes for this program are generally offered face-to-face in Kalamazoo.

[bookmark: DOCTORAL_PROGRAM_OBJECTIVES][bookmark: _Toc66111593]Mission

Our mission is to develop competent, ethical, and culturally sensitive counselors through graduate education and scholarship. To accomplish this mission, we offer doctoral training in counselor education and master’s level training in clinical mental health counseling; marriage, couple, and family counseling; and school counseling. We strive to recruit and retain students of diverse racial/ethnic backgrounds from local, state, national, and international locations.

To achieve this end, doctoral students are expected to meet 14 program goals:

1. Competency to teach counselor education courses.
2. Competency to teach and practice counseling supervision.
3. Competency to educate and counsel individuals and groups to assist them in achieving personal growth.
4. Competency to serve as a leader and advocate in educational and counseling settings.
5. Competency to conduct research and to utilize research findings in the examination of new ideas and achievements.
6. Competency in understanding and practicing with multicultural competence.
7. Competency to serve as a consultant to individuals, groups, and organizations.
8. Competency to utilize the supervision and consulting skills of others.
9. Competency to practice in a manner consistent with a fundamental belief in individuals' inherent worth and their capacity to grow, change, and learn.
10. Competency to practice within the guidelines established by the American Counseling Association’s (ACA) and the Association of Counselor Education and Supervisors’ (ACES) Code of Ethics, as well as other related professional organizations’ codes of ethics.
11. Competency to develop, articulate, and modify, as necessary, professional roles, functions, and commitments.
12. Competency to assess and evaluate the quality of one’s work and to be accountable to consumer groups.
13. Competency to identify, select, and achieve professional goals that relate to life-long education.
14. Competency to exhibit sensitive and mature personal relationships, which will enhance personal and professional interactions.
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Doctoral Program Objectives

Doctoral students are trained with an emphasis on the following 10 program objectives.

1. Doctoral students can deliver ethical and culturally relevant counseling in multiple settings
2. Doctoral students know evidence-based counseling practices
3. Doctoral students use culturally relevant strategies for conducting clinical supervision
4. Doctoral students know theoretical frameworks and models of clinical supervision
5. Doctoral students use ethical and culturally relevant strategies in counselor preparation
6. Doctoral students know roles and responsibilities related to educating counselors
7. Doctoral students can perform professional writing for journal and newsletter publication
8. Doctoral students know research designs appropriate to quantitative and qualitative research questions
9. Doctoral students perform ethical and culturally relevant leadership and advocacy practices
10. Doctoral students understand leadership in counselor education programs
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We recognize the importance of addressing the needs of an increasingly diverse society. To that end, we strive to increase the educational opportunities of diverse student populations and create an atmosphere where the values and concerns of racial/ethnic minorities and diverse populations receive attention and respect. These issues are integrated into courses throughout the curriculum, as well as focused upon in specific courses.

Department Multicultural Statement

Multicultural Affairs for Students | Western Michigan University 

Multicultural Affairs for Students helps students identify their unique purpose and potential by providing them with opportunities to discover and develop talents and interests. We strive to create an environment that enables them to grow and thrive intellectually, culturally, professionally and personally throughout their college experience. We foster community involvement and promote a campus climate that respects and appreciates the history, culture and traditions of all students.

The Department of Counselor Education and Counseling Psychology maintains a strong and sustained commitment to the diverse and unique nature of all learners and service consumers. Thus, it is expected that all students participate in maintaining a diversity affirmative environment.

[bookmark: _Toc66111596]Student Rights and Responsibilities

All graduate students are expected to read and be familiar with the Student Rights and Responsibilities section of the Graduate College Catalog, which is available online at https://wmich.edu/registrar/catalogs. Once in the Graduate Catalog, students will want to click on the link for the Academic Policies page and then click on the Student Rights and Responsibilities link. Basic information on University and Graduate College policies is provided concerning: Students’ Basic Rights; Academic Rights; Student Academic Conduct including Academic Honesty, Cheating, Fabrication, Falsification and Forgery, Multiple Submission, Plagiarism, Complicity, Computer Misuse; Conduct in Research; Research Board Requirements; Charges of Violations of Academic Honesty and Conduct in Research; Course Grade and Program Dismissal Appeals; Dissertation/Thesis/Project Appeals Procedure; The Family Educational Rights and Privacy Act; Policy on Sexual Harassment and Sexism; President's Statement on Racial and Ethnic Harmony; Discrimination: Complaints and Grievance Procedure; Western Michigan University Student Code; Western Michigan University Expectations for Good Practice in Graduate Education; and Western Michigan University Adjudication of Situations Involving Graduate Students' Rights and Responsibilities. 

[bookmark: _Toc66111597]Student/Personal Counseling Services

Students at Western Michigan University are eligible for counseling services as part of your student fees. If at any time during the program you encounter personal concerns or difficulties, you may contact the Sindecuse Health Center-Counseling Services to schedule an appointment at 269-387-1850 or visit  http://www.wmich.edu/healthcenter/counseling.

Student Disability Statement

Disability Services for Students: https://wmich.edu/disabilityservices

The mission of Disability Services for Students at Western Michigan University is to make education accessible. A student is a student, regardless of the issues, challenges or conditions faced. DSS advocates for the student to be provided with the appropriate tools to allow that person the opportunity to reach goals and potential. Those tools, academic accommodation or adjustment, facilitate learning while maintaining the integrity of course content and outcomes.

Academic Accommodations for Persons with Disabilities 
Per WMU’s Reasonable Accommodation Policy, students must contact the Office of Disability Services for Students (DSS) at 269 387-2116 in order to be granted accommodations. Once the accommodation is approved, DSS will work directly with all of the students’ instructors to make sure the student gets the support they need. More information can be found at http://www.wmich.edu/disabilityservices.

Grade Appeals

The Course Grade Appeal applies when a Western Michigan University student wants to appeal a final grade that has been recorded by the registrar on the student’s academic record. This process is facilitated by the Office of the Ombudsman, and students should call (269) 387-0718 to meet with the ombudsman to begin the process. Specific criteria must be met prior to engaging in the Grade Appeal process, and one of the following bases for appeal must be proven:

1. Grades were calculated in a manner inconsistent with University policy, the syllabus, or changes to the syllabus.
2. The grade or grades was or were erroneously calculated.
3. Grading or performance standards were arbitrarily or unequally applied.
4. The instructor failed to assign or remove an Incomplete or to initiate a grade change as agreed upon with the student.

A grade appeal cannot be made in response to a grade penalty assessed as a result of an official finding of responsibility for academic integrity violations. Such a finding will have been made through the procedures provided in the academic integrity policy.

In situations involving numbers 1 through 4 above, there are three steps to the appeal process:
Informal meeting with the instructor: A student is encouraged to begin the appeal process by meeting with the instructor who assigned the grade. Such meetings often help students to understand the grading practices of instructors and often lead to resolution of differences over grades.

Written appeal and conference with the academic unit chair or director: A student must submit a letter requesting an appeal to the academic unit chair or director. This letter must be received by the academic unit chair or director within 20 business days of the last day of the semester or session in which the grade was recorded on a student’s record. The ombudsman or designate may grant an extension should a genuine hardship arise (e.g., illness, death in the immediate family). The letter must identify the basis of the appeal and must state in detail why the student believes that the grade should be changed.

While a chair or director may not change any grade without permission of the instructor, the chair or director can serve as an intermediary to help the student either halt the appeal process (if there seems no legitimate basis) or proceed to the next step of the process (step 3 below or action outside the Grade Appeal and Program Dismissal Appeal Committee process).

Following a conference with the student, the chair or director must respond in writing to the student with a copy to both the instructor and the Grade Appeal and Program Dismissal Appeal Committee coordinator within 20 business days. In this letter, the chair or director should confirm the meeting with the student, recap their discussion, and state whether the student has an appeal that meets the established criteria (1, 2, 3, or 4 above). The chair or director cannot change the student’s grade without the instructor’s agreement.

Note: Grade appeals or other complaints based on charges of discrimination or sexual harassment should be taken to the Office of Institutional Equity or other office, pursuant to other University policies and procedures.

Appeal to committee: After the chair or director has completed the response to the student’s appeal, and regardless of the outcome of step 2, the student may appeal to the Grade Appeal and Program Dismissal Appeal Committee. This appeal must be initiated within 20 business days of the completion of step 2. If the student has requested a meeting with the academic unit chair or director and has not been granted such a meeting within 15 business days of the student’s request, the student may then initiate an appeal to the Grade Appeal and Program Dismissal Appeal Committee. The student will initiate an appeal through the Office of the Ombudsman. The ombudsman will schedule a meeting of the Grade Appeal and Program Dismissal Appeal Committee using procedures determined by the Professional Concerns Committee of the Faculty Senate. The Grade Appeal and Program Dismissal Appeal Committee will consist of at least three members drawn from a panel of faculty established for this purpose. 

In a grade appeal, both the student and the instructor should provide a written statement describing the situation under consideration. An appearance to provide additional information at the appeal by either the instructor or the student may be requested by the appeals committee. Students making an appeal must complete the appeals form as well as the student information form. The ombudsman will contact the instructor to have him or her complete the instructor information form. The Grade Appeal and Program Dismissal Appeal Committee can effectuate a grade change by majority vote. The decision of the hearing panel is final and not subject to appeal.
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Admission

Applications are reviewed once a year to begin to study the following fall semester. WMU has an online graduate application system that allows all students (domestic and international) to submit required information into one system. For the latest information on application requirements, including application deadlines, please visit https://wmich.edu/grad/apply Please note that our date is earlier than the Graduate College deadline. 

Persons interested in applying for graduate studies at WMU should carefully review the admission procedures presented in the current Graduate Catalog. General Graduate Catalog admission requirements include:

1. Bachelor’s degree from an accredited institution is indicated on an official transcript.

2. An official transcript from the institution from which you received your bachelor’s degree is required, as well as a transcript from institution(s) where any graduate-level courses or degrees have been taken/completed. Applicants are not required to submit an official transcript of courses taken/completed at WMU. Departments may request additional course information/transcripts as necessary. 

3. For students who have completed any hours of graduate work, an overall grade point average of at least 3.0 for all graduate work taken beyond the bachelor’s degree.

4. GRE Scores are not required, but applicants may submit those in the online application portal.

5. Evidence of having met any additional admission requirements stipulated by the individual doctoral degree program.

6. Acceptance by the academic unit offering the doctoral program.

In addition to meeting the general admission requirements of WMU’s Graduate College, applicants must also meet the following five Departmental and CEU requirements for admission:

1. Three letters of recommendation are required from persons with knowledge of the applicant's professional and academic skills or potential for success in the doctoral program. The recommendations should attest to the congruency of the applicant's educational and employment goals as they relate to the department description. Applicants enter the names and contact information of references and the application system will generate emails to references with a link to complete the reference form and they may also attach a recommendation letter.

2. A resume of the applicant’s relevant professional experience and leadership activities must also be submitted to the Department. For your resume, in addition to the standard elements of a resume, be sure you include and clearly label all relevant professional experience and relevant volunteer, practicum, and/or internship experience, including starting and ending dates. 

3. On no more than five typewritten, double-spaced pages, write an essay discussing your professional goals. Give attention to work with racial/ethnic minorities and diverse populations throughout your essay. Include information about: a) your reason for pursuing doctoral study; b) your professional goals as they relate to the program; c) an assessment of your assets and liabilities; and d) life experiences that might be useful in your work as a helping professional.


4. Complete the program supplemental application program form and save it using your last name in the document name, and then submit the saved document within the online application. You can find this form at: https://wmich.edu/grad/program-doctoral-counselor-ed

5. An applicant will have completed a CACREP-accredited master’s (or equivalent) program to be admitted to the CED program. Conditional status may be granted to doctoral students who do not meet this standard, and they will be given a chance to make up necessary coursework.

[bookmark: Admission_Application_Deadlines][bookmark: _bookmark5]Once the Counselor Education faculty review applications, selected applicants are scheduled for interviews. Applicants not selected for interviews are notified of that decision. Following the interview process, the Counselor Education faculty decide which applicants will be offered admission into the program. Accept and denial recommendations are forwarded to the Department Chairperson. The Department Chairperson is responsible for reviewing the recommendations of the CEU and forwarding admissions decisions to the administrative staff who will contact applicants and The Graduate College. 

Applicants who are offered admission must, within 30 days, notify the department of their intent to matriculate. Applicants who fail to notify the department of their intent to enroll within the specified time will be considered to have declined the departmental offer, and the offer of admission will be withdrawn.
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Students seeking to transfer to the Counselor Education doctoral program from other WMU doctoral programs (including those in the Department of Counselor Education and Counseling Psychology) will be considered on the same basis as all other applicants seeking admission to the Counselor Education doctoral program and must complete the proper application on the online portal. All other admission requirements and procedures previously described in this section of the Doctoral Handbook will apply.

[bookmark: _Toc66111600]Transfer Credits

Transfer credits are subject to approval by the faculty and the Graduate College. A student enrolled in a doctoral program must complete a minimum of thirty semester hours, excluding the dissertation, at Western Michigan University after admission to a doctoral program. The thirty hours, excluding the dissertation, may not include any credit earned at another institution. Credit earned at another institution in addition to the thirty hours (excluding the dissertation) earned at WMU after admission to a doctoral program, however, may be approved by the faculty and included in the student’s Graduate Student Permanent Program of Study. All credits transferred into a doctoral program must have been earned within the seven-year period prior to graduation.

Transfer credit will be recorded on the Western Michigan University transcript as “Credit” (CR) only and will not be calculated into the honor points earned and the graduate grade point average at WMU. Grades and honor points do not transfer, only credit transfers. Transfer credits for graduate students will not appear on the WMU transcript until the time of graduation. Consequently, honor point deficiencies acquired in credits earned at WMU cannot be made up by credits earned at another university. Graduate credit may be transferred from other schools provided:
1. The credits were earned at an institution accredited for graduate study and are of “B” grade (3.0) or better.  Moreover, the student’s overall grade point average for all graduate work taken at the other institution must also be “B” (3.0) or better.
2. The credit is earned within the time limit for the student’s WMU degree program (six years for master’s or specialist programs, or seven years for doctoral programs), is represented on an official transcript of the other institution and is identified as graduate credit.
3. The faculty advisor verifies that the transfer credits contribute to the student’s degree program and includes them in the student’s Permanent Program of Study.
4. The graduate dean approves the inclusion of the transferred credits in the student’s permanent program of study.

Graduate Transfer Credit Evaluation and Course Substitution Forms can be found at  https://wmich.edu/registrar/students/forms.

[bookmark: _Toc66111601]Job Outlook for Graduates

To assess the job outlook for your degree program, please visit onetonline.org at https://www.onetonline.org. In the search area in the top, right-hand corner of that webpage, type in Education Teachers, Postsecondary; Psychology Teachers, Postsecondary; Sociology Teachers, Postsecondary, and up to date information will be presented to you. Sadly, Counselor Education does not have a specific category. You can also use the Focus system found at https://wmich.edu/career/focus, which is free for all WMU students.

[bookmark: _Toc66111602]Doctoral Student Assistantships, Scholarships, and Grants

Doctoral assistantships are awarded by university departments or units to individual students and include a stipend. They must be applied for separately and usually require 20 hours of work per week (for funding a full assistantship). CECP offers a limited number of doctoral assistantships. The opportunity for doctoral assistantships is discussed with students after admission into the CED.  In addition, other WMU departments and units offer graduate assistantships to our doctoral students. You can find and apply for doctoral assistantships outside of CECP through WMU campus employment at https://wmich.edu/career/campus

Further, students can find CECP department scholarships and awards at https://wmich.edu/cecp/scholarships

Additionally, students can find the College of Education and Human Development scholarships at https://wmich.edu/education/scholarships/graduate

To be considered for department or college scholarships, students need to enter their information into an online platform called Scholarship Universe. Based upon your program and demographic information, this system will determine which scholarships you are eligible for. 

Lastly, students can find WMU Graduate College Fellowships and Grants at https://wmich.edu/grad/fellowships-grants

The Graduate Student Research and Travel Grants were established to support graduate students engaged in independent scholarly research, scientific inquiry, inventive technology, and artistic/creative activity. WMU doctoral students may receive a maximum of three Research Grants or Travel Grants, or a combination of both, up to three total. More information can be found at https://wmich.edu/grad/fellowships-grants/gsrg.

[bookmark: Federal_Financial_Aid_Programs][bookmark: _bookmark31][bookmark: _Toc66111603]Federal Financial Aid Programs

Financial aid for graduate students is a little different than for undergraduate students. The biggest difference for graduate students is that you are automatically considered independent. So, only your income and assets (and if married, your spouse's) are considered when determining your eligibility for aid. 

If you have been offered a WMU graduate assistantship or fellowship, it will not be indicated on your financial aid offer letter until the department has notified the financial aid office. Graduate assistantships and fellowships may reduce the amount or type of aid you have been offered. When your aid is adjusted, you will be notified through your WMU email. Check GoWMU anytime to view the status of your offers.

Please visit https://wmich.edu/finaid/graduate for current information on graduate federal financial aid.

[bookmark: Student_Employment_Referral_Service][bookmark: _bookmark32][bookmark: _Toc66111604]Campus Employment for Students

WMU employment opportunities are listed through Handshake, which is located at https://wmich.edu/career/campus/students. Many departments post their jobs on their individual websites. Use the University Directory to access these websites, which is located at https://wmich.edu/directories.

[bookmark: _Toc66111605]Information Update

If you change your name, address and/or telephone number, we need you to update that information immediately. For example, we need your current telephone number should we need to contact you if a class session is canceled. To update your information, log onto your GoWMU account, click on the View/Update My Personal Information link on the left-hand Student Home Tab, and update your information.

[bookmark: _Toc66111606]Counseling Services for Students

Students at Western Michigan University are eligible for counseling services as part of your student fees. If at any time during the program you encounter personal concerns or difficulties, you may contact the Sindecuse Health Center-Counseling Services to schedule an appointment at 269-387-1850 or visit http://www.wmich.edu/healthcenter/counseling.

Tevera/Experiential Learning Cloud 

To help ensure that graduates are prepared to work in their chosen professions, as well as to satisfy assessment related requirements of accrediting bodies, the Counselor Education Unit conducts systematic assessments of students and programs. Several tools are used as part of the student assessment process. One of those tools is Tevera, a system that allows students, faculty, and supervisors to submit a variety of assessments (course assignments, clinical experience evaluations, observation evaluations, etc.) that are used to help measure student learning and performance. Tevera is a required instructional resource like textbooks, course packs, and other supplemental instructional materials. Tevera can also encourage communication and connection with students after they graduate so that they can have access to key documents and assessments that may be important to their careers and licensure following graduation such as CECP 6120/CE 6125 counseling practicum summary logs and CECP 6130/6131/6132 or CE 6131/6132 field practicum/Internship logs and evaluations. 

Effective Fall 2024, all newly admitted and enrolled CECP students are required to have a Tevera student subscription at the start of their first semester of study. This is paid out of student fees the first semester in the program. As such, students have a subscription for Tevera automatically upon the first semester of enrollment. The Tevera subscription is purchased once during the first semester of study and is accessible across their entire program of study as well as 7 years following their graduation. 

If you'd like a preview of what Tevera will do for you as a student, here is helpful webinar: https://tevera.com/blog/tevera-student-training/

[bookmark: _Toc1505175789]

GoReact

GoReact | Clinical Experiences | Western Michigan University (wmich.edu)

CACREP requires video recording and/or live supervision of students during clinical experiences (practicum and internship). An additional tool is GoReact, a video feedback software used by students in Internship and sometimes in Practicum to record their counseling and supervision sessions for review by WMU faculty and supervisors. 

[bookmark: _Toc66111608]
Academic Advisement

After admission, students are assigned a full-time Counselor Education faculty member as their temporary academic advisor. Newly admitted students will be notified via email which faculty member will be their temporary advisor. Contact your temporary advisor via email to determine how best to set up a meeting with them. The role of the temporary advisor is to: (1) help develop the program of study; (2) assist in sequencing classes; (3) guide students through the program; and (4) troubleshoot problems if and when they arise. The temporary advisor remains the student’s advisor until the student selects a dissertation chair, usually in the student’s second year of CED study.

[bookmark: _Toc66111609]Enrolling in Courses

The Department cannot guarantee that students will be able to register for the specific courses and sections at the times and in the semesters/sessions desired by students. Students can best protect program planning by registering for courses early and by maintaining contact with their advisor/chair.

The schedule of upcoming classes may be found on the WMU Course Offerings web page at https://wmich.edu/classlookup/. Once on this page, enter the term of interest and under subject, select “Counselor Education-CE” A listing of all CE courses across all locations for the term selected will then appear. Please refer to this web site for course reference numbers (CRN), faculty names, and days, times, and format of classes. If you click on the course's full name on this page, you will find information about course prerequisites and a link that takes you to required textbooks for that course.

[bookmark: _Toc66111610]Department Class Rotation

Not every CE or CECP course is offered every semester, but courses are usually offered on a regular, cyclical 12 to 24-month basis. As you plan your schedule of courses, consult the department's class rotation schedule, which can be found at http://www.wmich.edu/cecp/student-resources/course-planning. While it is the intent of the department to follow this schedule as closely as possible, the class rotation schedule is always a tentative listing of courses. There is no guarantee that a class will run in a listed semester as circumstances might necessitate changes. 

Whether or not a scheduled course will be held during a particular semester depends on two conditions: (1) advanced registration data and (2) the College of Education and Human Development budget. Therefore, it is mandatory that every student participates in the advanced registration process. The number of students who register for a course may determine whether the course will be “kept” on that semester's schedule or “dropped.” If a course is dropped due to low enrollment, students will be notified as soon as possible.

[bookmark: _Toc66111611]

How to Register for Classes

Students can find the calendar that will tell them when they can register for a given semester at https://wmich.edu/registrar/calendars/registration. Students can find the instructions for how to register at https://wmich.edu/registrar/students/registration. Once registered, the university will mail your tuition bill following the close of registration. Payment is due upon receipt. Payment plan options are available. You can find more information about payment plans at https://wmich.edu/accounts-receivable/payments

[bookmark: _Toc66111612]Waitlisting for Classes

The department uses the University automated waitlist for most courses. If students try to register for a CE or CECP class and the class is full, students have the option of placing themselves on the automated waitlist for the class. If a student is on the automated waitlist and a seat becomes available, the student will receive an e-mail to their wmich.edu e-mail account letting them know that they can now register for the class through GoWMU. Please note: students will not be automatically registered for the class. After receiving the email, students must register themselves through GoWMU within the next 24 hours. If the student does not add the course by the 24-hour deadline, they will automatically be removed from the waitlist, and the course will be offered to the next student in the waitlist queue. If a student wishes to be removed from the waitlist, they can do so through GoWMU by going into Add/Drop Course and changing the waitlist status to Drop Course. If students are on the waitlist and do not check their WMU email regularly, they may miss out on the chance to enroll in the course if slots become available. Students can find complete information at https://wmich.edu/registrar/students-registration-waitlisting. Guest students need to call the department or the respective EUP campus to have that office complete the registration process. If a class is closed, guest students may request to be placed on a waiting list for the class through the respective campuses. The waiting list process for guest students may differ between campuses, so it is necessary to contact the appropriate office.

[bookmark: _Toc66111613]Procedure for 6980 Readings in Counselor Education and Counseling Psychology
and
Procedure for 7100 Independent Research


After making arrangements with a faculty member who is willing to oversee the independent readings or research, the student undertaking an independent reading or research project must develop a mini-syllabus with the instructor. Once the focus and credits are determined, the faculty member working with staff, will ensure that a “course” is created and assigned to the instructor. Once that is completed, the student will work with staff to get registered for the course.  


[bookmark: _Toc66111615]Procedure for CE 6955 Doctoral Practicum 

The semester prior to taking the class, doctoral students will need to apply for Doctoral Practicum in Tevera. The instructor will work with staff to allow students to register for the course. 
[bookmark: _Toc66111616]



“Hold” on Registration

If there is a hold on your registration, you cannot complete your registration until an outstanding debt to the University is resolved (e.g., parking fines, library fines, outstanding tuition fees, student housing rent). The debt or request must be paid, and deferment received from the registrar for you to register for classes. For more information, please visit https://wmich.edu/education/advising/registration

[bookmark: _Toc66111617]
Grand Rapids Campus

The Grand Rapids (downtown) location offers limited Counselor Education doctoral program classes, such as the Doctoral Practicum. Register for these classes via the same system as used when registering for Kalamazoo classes. 

[bookmark: _Toc66111618]Student Evaluation of Faculty

Students can evaluate courses and instructors at the end of the semester or session using the online course evaluation system. The evaluations are compiled, reviewed by the Department Chairperson, and made available to faculty members. Evaluations are anonymous, and instructors receive all student comments after final grades have been submitted. Faculty members may use student evaluations and comments to modify course content and instructional methods. The appropriate reviewing bodies may use summary student rating data in performance reviews such as tenure and promotion.

[bookmark: _Toc66111619]Ethical Standards

All students in the Counselor Education doctoral program follow the American Counseling Association (ACA) Code of Ethics (www.counseling.org). Additionally, doctoral students may be tied to a specialty area that also has additional codes of ethics that coincide with the ACA Code of Ethics: Clinical Mental Health Counseling - American Mental Health Counselors Association Code of Ethics (www.amhca.org); Marriage, Couple and Family Counseling - International Association of Marriage and Family Counselors Code of Ethics (www.iamfconline.org), School Counseling - American School Counselor Association Code of Ethics (www.schoolcounselor.org) and the unified rehabilitation counselor code (ARCA www.arcaweb.org, NRCA https://nationalrehabcounselingassciation.wildapricot.org, and CRCC www.crccertification.com). 

Students are responsible for making themselves aware of and understanding the Graduate Catalog's policies and procedures that pertain to Academic Honesty. These policies include cheating, fabrication, falsification and forgery, multiple submission, plagiarism, complicity, and computer misuse and can be found in the Graduate Catalog located at http://catalog.wmich.edu. If there is reason to believe a student has been involved in academic dishonesty, they will be referred to the Office of Student Conduct (https://wmich.edu/conduct). Students are given the opportunity to review the charge(s). Students read the “Student Rights and Responsibilities” section of The Graduate Catalog, which can be found at http://catalog.wmich.edu.  
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Professional Dispositions Plan and Retention Policy for WMU Counselor Education Programs

Recommended by Counselor Education Faculty October 2020
Approved by Department Chair and University Counsel December 2020
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Professional Dispositions Definition

[bookmark: _Hlk49526479]The Core Counselor Education Faculty in the Department of Counselor Education and Counseling Psychology (CECP) are responsible through the American Counseling Association (ACA) Code of Ethics and the Council for Accreditation of Counseling and Related Educational Programs (CACREP) Standards for preparing students who have the required knowledge, skills, and professional dispositions to become effective counselors. Therefore, your chosen program of study will prepare you to develop and model the knowledge, skills, and professional dispositions expected of excellent counselors. Faculty, supervisors and/or, staff will evaluate your demonstration of these professional dispositions and provide you with feedback about your progress. Professional dispositions include the commitments, characteristics, values, beliefs, interpersonal functioning, and verbal and nonverbal behaviors that influence the student’s professional growth and interactions with colleagues, faculty, supervisors, staff, clients, and communities. These professional dispositions support student learning and development through the ideal of fairness, and that unproductive verbal and non-verbal professional disposition behavior should be given an opportunity to be changed. The ACA Code of Ethics, CACREP Standards, and the WMU Student Code of Conduct specifically articulate the characteristics expected for all students in counselor education programs. Professional dispositions are assessed based on students’ observable verbal and non-verbal behavior during their time in their CECP counselor education degree program. Students are expected to disclose any unethical or unlawful activity from the time their application was submitted until the day of graduation.

	Primary Professional Dispositions
(Lambie, Mullen, Swank, & Blount, 2014)
	Specific Professional Disposition Descriptors

	Professional Ethics
	Adheres to the ethical guidelines of the ACA, ASCA, CRCC, IAMFC, & NBCC; including practices within competencies as well as adhering to state regulations

	Professional Behavior
	Behaves in a professional manner towards instructors, staff, supervisors, peers, & clients (includes appropriate dress & attitudes). Able to collaborate with others.

	Professional & Personal Boundaries
	Maintains appropriate boundaries with instructors, staff, supervisors, peers, & clients.

	Knowledge & Adherence to Policies
	Demonstrates an understanding & appreciation for all WMU academic and all WMU and outside counseling site policies & procedures.

	Task Completion
	Completes all weekly tasks correctly & promptly (e.g., case notes, treatment plans, supervisory logs, assignments, quizzes, discussion threads, presentations).

	Multicultural Competencies
	Demonstrates awareness, appreciation, & respect of cultural difference (e.g., race, ethnicity, spirituality, sexual orientation, disability, SES, gender identity, etc.) with instructors, staff, supervisors, peers, & clients

	Emotional Stability & Self-control
	Demonstrates emotional stability (i.e., congruence between mood & affect) & self-control (i.e., impulse control) in relationships with instructors, staff, supervisors, peers, & clients

	Motivated to Learn & Grow / Initiative
	Demonstrates engagement in learning & development
of his or her counseling competencies.

	Openness to Feedback
	Responds non-defensively & alters behavior in accordance with feedback.

	Flexibility & Adaptability
	Demonstrates the ability to flex to changing circumstances, unexpected events, & new situations.

	Congruence & Genuineness
	Demonstrates the ability to be present and “be true to
oneself”



[bookmark: _Toc66111622]Points of Assessment Overview

Professional dispositions for counselor education students will be assessed at three points by using the Counseling Dispositions & Behaviors Form (found later in this document). Additionally, faculty, supervisors, and staff may assess, mentor, and remediate student professional dispositions at any point in the program. If necessary, faculty members may complete the Counseling Dispositions & Behaviors Form and the Meeting with Student Form (found later in this document) when a problem has not been resolved informally.

	Doctoral Counseling Students Points of Assessment
	Rater

	CE 6955 - Doctoral Practicum in Counselor Education
	6950 Professor

	CE 7121 – Doctoral Internship I: Supervision and Counseling

	7121 Professor

	Any time if concerns are identified before the student’s graduation, or as required by the department
	Faculty, Supervisor, Staff



2
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[bookmark: _Toc66111623]What Happens When a Rating of “Needs Improvement” is Received?

In keeping with the values articulated in the ACA Code of Ethics, CACREP Standards and the WMU Student Code of Conduct, professional dispositional expectations for students are foundational for our programs. The majority of students demonstrate knowledge, effectiveness, and a commitment to transforming lives by making a highly effective and ethical impact on faculty, clients, supervisors, and peers. Occasionally, there is a need to remediate students on the professional dispositional requirements of the counseling profession. These procedures outline the process for tracking student dispositions during their course of study.

Students may receive a rating of “Needs Improvement” in one of two ways:

1. In one of the three classes mentioned above for their degree program (Masters or Doctoral)
When a student receives a rating of “Needs Improvement” in any area during one of the three classes where a measurement is automatically taken, the student will receive notice from their class professor stating that this has occurred and that at least one rating of “needs improvement” has been recorded for the student. It is expected that course instructors will be diligent in discussing, mentoring, and remediating students on professional dispositions. The Counseling Dispositions & Behaviors Form results may be reviewed by class professors, supervisors, advisors/chairs, program coordinators, unit directors, core Counselor Education Faculty, department chairs, the Dean’s office, the Office of Student Conduct, or the Provost’s Office.

If the nature of the “needs improvement” area suggests that further intervention is warranted, any of these faculty and administrators may request a meeting with the student to directly discuss the issue OR initiate a Professional Disposition Plan of Action OR both. If a faculty member concludes that the concern requires formal documentation, the Counseling Dispositions & Behaviors Form and Meeting with Student Form (found later in this document) should be completed. If a school/agency on-site supervisor indicates a dispositional issue, that school/agency on-site supervisor may be asked to provide additional details to allow all parties to understand the articulated concern fully. The faculty member may complete the documentation for the dispositional concern expressed by the on-site supervisor. Students will receive a copy of all completed disposition assessment forms. 

2. Outside of one of the three classes mentioned above for their degree program (Masters or Doctoral)
When a student receives a rating of “Needs Improvement” Outside of one of the three classes where a measurement is automatically taken, the student will receive notice from that faculty, supervisor, or staff member stating that this has occurred and that at least one rating of “needs improvement” has been recorded for the student. It is expected that the faculty, supervisor, or staff member will be diligent in discussing, mentoring, and remediating the student on those professional dispositions. The faculty, supervisor, or staff member or the student may request assistance from the advisor/chair, supervisor, program coordinator, unit director, or other core Counselor Education Faculty. 

If the nature of the “needs improvement” area suggests that further intervention is warranted, any of these faculty, staff, supervisors, and administrators may request a meeting with the student to directly discuss the issue OR initiate a Professional Disposition Plan of Action OR both. If a faculty member concludes that the concern requires formal documentation, the Counseling Dispositions & Behaviors Form and Meeting with Student Form should be completed. If a school/agency on-site supervisor indicates a dispositional issue, that school/agency on-site supervisor may be asked to provide additional details to allow all parties to understand the articulated concern fully. The faculty member may complete the documentation for the dispositional concern expressed by the on-site supervisor. Students will receive a copy of all completed disposition assessment forms. 

[bookmark: _Toc66111624]Formulating a Professional Dispositions Plan of Action

In many cases, making the student aware of the professional disposition(s) concern may be all the remediation needed to correct the behavior. In other cases, the dispositional remediation process may include additional activities/strategies as appropriate to the situation. In such cases, a Professional Disposition Plan of Action (found later in this document) should be developed and used to outline any strategies or activities that may be required of the student in addressing the professional disposition concern(s). This includes any professional disposition issue that is ongoing and does not appear to be resolved with a single meeting with the student. The Professional Disposition Plan of Action will include the student’s expected behavioral changes and responsibilities and outline any additional supports needed.

The Professional Disposition Plan of Action may require the faculty member to periodically follow-up with the student until the remediation process is complete. All parties will sign to indicate an understanding of and adherence to the mentoring and remediation activities indicated in the plan. Students will receive a copy of all completed disposition assessment forms. The faculty member will provide the department with a copy of all disposition assessment forms for the student’s file. The faculty member or the student may request assistance from the advisor/chair, supervisor, program coordinator, unit director, or other core Counselor Education Faculty member in formulating the Plan of Action and/or meeting with the student.

[bookmark: _Toc66111625]

What Happens If Multiple Professional Disposition Assessments 
[bookmark: _Toc66111626]Indicate Ongoing Problems for a Student?

[bookmark: _Toc66111627]First Review – Core Counselor Education Faculty Level
Periodically, the Counselor Education Unit Director will review the professional dispositions database to monitor student professional disposition incidents. Also, faculty, supervisors, advisors/chairs, program coordinators, unit directors, core Counselor Education Faculty, department chairs, the Dean’s office, the Office of Student Conduct, or the Provost’s Office may also review dispositional incidents and forms at any time. If two or more negative assessment incidents are recorded for a student, the Core Counselor Education Faculty will review the situation. The Core Counselor Education Faculty may alter the Professional Disposition Plan of Action. In special circumstances, dispositions infractions deemed serious or egregious may result in the convening of the Core Counselor Education Faculty before two assessments are recorded.

The purpose of the review by the Core Counselor Education Faculty is to determine the seriousness of the professional disposition concerns and make decisions regarding the student’s advancement in the program. Notice of review by the Core Counselor Education Faculty will be provided to the student, and the student will be provided an opportunity to speak on his/her own behalf (the student may choose not to speak). The review by the Core Counselor Education Faculty has three options for action:
a. Allow the student to progress in the program without additional conditions;
b. Allow the student to progress in the program with conditions (this may include a new or more intensive remediation plan for the student to complete before moving forward in the program); or
c. Recommend that the student be denied advancement in the program.

If Options a or b are selected, oversight of the student’s professional disposition progress stays at the department level. Email notification of the Core Counselor Education Faculty decision to the student will be sent outlining any additional steps for action on the part of the student as appropriate. A copy of this email will be put in the student’s file. Additional negative professional disposition reports may result in a re-convening of the Core Counselor Education Faculty.

If Option c is selected by the Core Counselor Education Faculty, the recommendation for denial of advancement is referred to the department chair. Email notification of the Core Counselor Education Faculty decision to the student will be sent. A copy of this email will be put in the student’s file. All students have a right to appeal the decision through the WMU Course Grade and Program Dismissal Appeals Form. 

[bookmark: _Toc66111628]Second Review – Student’s Right of Appeal
A student denied progression in the program or recommended for removal from the program may file an appeal through the WMU Ombudsman. If students do not formally appeal within 20 days, the Core Counselor Education Faculty decision becomes the final decision. Students can find appeal information and forms at 
https://wmich.edu/ombudsman/appeal-program 

[bookmark: _Toc66111629]Who Monitors Student Professional Disposition Assessments?

Periodically, the Counselor Education Unit Director will review the professional dispositions database to monitor student professional disposition assessments. In addition, faculty, supervisors, advisors/chairs, program coordinators, unit directors, core Counselor Education Faculty, department chairs, the Dean’s office, the Office of Student Conduct, or the Provost’s Office may also review professional disposition forms at any time.

[bookmark: _Toc66111630]

Mentoring Model

This discussion takes place in a synchronous (in-person, WebEx, phone) format. Try to be in a private space without interruptions.

Step 1—Accepting that a problem exists. The professor/supervisor needs to have a specific description of the problem behavior that is going to be discussed. For example, if tardiness is an issue, the professor needs to have data on how often, how many minutes late as well as the norms of the class where 2-3 minutes late may be acceptable. The student needs to accept that the behavior is a problem. There are two ways to convince a person of problematic behavior:
If the student understands the impact of their behavior on others
If the student understands the consequences to himself or herself if there is no change in their behavior

Step 2—Discuss alternative solutions. The professor/supervisor and student together need to identify as many alternative solutions as may be necessary to solve the problem. The goal is to identify what the student can do differently so that his or her behavior is acceptable.

Step 3—Agree on action(s) to be taken to solve the problem. The student needs to determine which action(s) he or she plans to take. The role of the professor/supervisor is to help the student make a concrete plan that includes what they will do and when they will do it.

Step 4—Follow up to ensure that agreed-upon action(s) has/have been taken. Set specific dates on more than one occasion for follow-up. Change may occur in small steps; the student needs to get continuous feedback on performance.

Step 5—Reinforce any achievement. Reinforcement of any improvement is critical to sustaining improvement.

Adapted from: Fournies, F. (2000). Coaching for improved work performance. New York: McGraw Hill.


[bookmark: _Toc66111631]Resources for Mentoring and Remediation of Student Professional Dispositions

	Resources for Faculty
	Resources for Students

	Office of Student Conduct https://wmich.edu/conduct

The Office of Student Conduct services include:
1. Coordinating the student conduct processes described in the Student Code.
2. Acting as a resource for students, faculty and staff on matters related to student conduct.
3. Coordinating and advising conduct panels and the University Appeals Board.
4. Facilitating the procedures necessary to support the student academic conduct process.
	Office of Student Conduct https://wmich.edu/conduct

The Office of Student Conduct services include:
1.	Coordinating the student conduct processes described in the Student Code.
2.	Acting as a resource for students, faculty and staff on matters related to student conduct.
3.	Coordinating and advising conduct panels and the University Appeals Board.
4.	Facilitating the procedures necessary to support the student academic conduct process.

	Office of Faculty Development
https://wmich.edu/facultydevelopment
The Office of Faculty Development works with faculty to promote student success, faculty growth, and institutional excellence. The Office of Faculty Development provides leadership and support for innovation in teaching, ensure growth of faculty across the career span and disciplines, and develop leadership capacity for the University. For more information contact the Office of Faculty Development or call 269-387-0732.
	Sindecuse Health Center
https://wmich.edu/healthcenter

Sindecuse Health Center offers convenient, cost-saving services with an experienced, multidisciplinary staff dedicated to maintaining and improving patient health. We provide evaluation and treatment for a variety of illnesses and injuries, preventive health check-ups, periodic health monitoring, as well as health promotion opportunities that enhance individual and community health.

	Student Concern Form 
https://wmich.edu/studentaffairs/concern 

There may be times when faculty, staff or students at Western Michigan University find themselves concerned about a student’s welfare or observe uncharacteristic behavioral changes. Exhibits erratic or sudden changes in classroom performance. Exhibits uncharacteristic behavioral, mood, attitude or appearance changes. Is uncharacteristically inattentive, unresponsive, angry, argumentative or aggressive. Discloses mental health concerns and indicates a need for assistance.
	Sindecuse Counseling Services
https://wmich.edu/healthcenter/counseling 

We offer short-term individual, couples and group counseling for a diverse student population. The counseling process can help students learn skills to cope with problems and develop new ways of thinking, which may lead to a healthier and more fulfilling lifestyle. Your time at Western Michigan University may include stress, complicated decisions or challenging situations. Counselors help students identify challenges and make changes to manage the emotional and social difficulties that might complicate college life.

	Disability Services for Students https://wmich.edu/disabilityservices
http://ds.uncc.edu/
The mission of Disability Services for Students at Western Michigan University is to make education accessible. A student is a student, regardless of the issues, challenges or conditions faced. DSS advocates for the student to be provided with the appropriate tools to allow that person the opportunity to reach goals and potential. Those tools, academic accommodation or adjustment, facilitate learning while maintaining the integrity of course content and outcomes.
	Disability Services for Students https://wmich.edu/disabilityservices 

The mission of Disability Services for Students at Western Michigan University is to make education accessible. A student is a student, regardless of the issues, challenges or conditions faced. DSS advocates for the student to be provided with the appropriate tools to allow that person the opportunity to reach goals and potential. Those tools, academic accommodation or adjustment, facilitate learning while maintaining the integrity of course content and outcomes.

	International Admissions and Services
https://wmich.edu/internationaladmissions

The Office of International Admissions and Services recruits and facilitates the admission and enrollment of students from around the world who would like to obtain an education at Western Michigan University.  International Admissions staff provide assistance and support to international students on campus to help them achieve their educational goals, while maintaining a positive living and learning experience.  International Admissions also serves as a liaison between international students and various University departments.  Services provided enhance multicultural understanding and facilitate interactions among international students and the University, as well as regional communities. 
	International Admissions and Services
https://wmich.edu/internationaladmissions

The Office of International Admissions and Services recruits and facilitates the admission and enrollment of students from around the world who would like to obtain an education at Western Michigan University.  International Admissions staff provide assistance and support to international students on campus to help them achieve their educational goals, while maintaining a positive living and learning experience.  International Admissions also serves as a liaison between international students and various University departments.  Services provided enhance multicultural understanding and facilitate interactions among international students and the University, as well as regional communities.

	WMU Public Safety
https://wmudps.wmich.edu

Western Michigan University Public Safety’s mission is to provide a safe, secure, healthy, and sustainable environment through engagement, education, and enforcement so that all members of the University community can accomplish their learning, teaching, research, and public service goals.
	Center for Academic Success Programs https://wmich.edu/academicsuccess

The Center for Academic Success Programs offers the following programs and services:
Academic Resource Center
Alpha Program
Career Counseling
Exploratory Advising
Intellectual Skills Development
Military and Veterans Affairs
Reclaim the W
Service-Learning
TRiO SSP
Writing Center

	Graduate College
https://wmich.edu/grad

The Graduate College, as the institution’s primary advocate for graduate study, promotes academic excellence by taking the lead in shaping graduate policy, assisting faculty in guiding and mentoring graduate students, and integrating services that support students in becoming accomplished and ethical scholars, researchers and professionals.
Graduate College staff members are available to answer your questions, connect you with current graduate students, and provide you with the technical support and intellectual guidance you need to complete your degree.
	Graduate College
https://wmich.edu/grad 

The Graduate College, as the institution’s primary advocate for graduate study, promotes academic excellence by taking the lead in shaping graduate policy, assisting faculty in guiding and mentoring graduate students, and integrating services that support students in becoming accomplished and ethical scholars, researchers and professionals.
Graduate College staff members are available to answer your questions, connect you with current graduate students, and provide you with the technical support and intellectual guidance you need to complete your degree.






	
	Office of Multicultural Affairs for Students
https://wmich.edu/multicultural

Multicultural Affairs for Students strives to ensure that students are given the full opportunity to discover and develop their talents, interests, and unique potential. Our focus is to provide a learning-centered environment that presents the context for intellectual, cultural, professional, and personal growth during the college experience. Multicultural Affairs for Students fosters community development and leadership as well as promotes a campus climate that respects and appreciates the history, culture, and traditions of all students.

	
	Career and Student Employment Services https://wmich.edu/career

Career and Student Employment Services at Western Michigan University offers comprehensive career development and engagement between students and employers for internships and jobs. We provide career advising, assistance with resumes, cover letters, interviewing, salary negotiation, job search strategies, job fairs and campus employment. We also deliver workshops and presentations, and report on WMU graduates’ career outcomes.





[bookmark: _Toc66111633]Counseling Dispositions & Behaviors Form

	Score
(5 each)
	Primary Professional Dispositions
	Specific Professional Disposition Descriptors
	Exceeds Expectations / Demonstrates Competencies
(5)
	Meets Expectations / Demonstrates Competencies
(4)
	Near Expectations / Developing Towards Competencies
(3)
	Below Expectations
/ Unacceptable (2)
	Harmful (1)

	
	Professional Ethics
	Adheres to the ethical guidelines of the ACA, ASCA, CRCC, IAMFC, & NBCC; including practices within competencies as well as adhering to state regulations
	Demonstrates consistent & advanced (i.e., exploration & deliberation) ethical/legal behavior & judgments.
	Demonstrates consistent ethical/legal behavior & judgments.
	Demonstrates ethical behavior & judgments, but on a concrete level with a basic ethical/legal decision-making process.
	Demonstrates limited ethical behavior & judgment, and a limited ethical/legal decision-making process.
	Repeatedly violates the ethical codes, laws &/or makes poor decisions

	
	Professional Behavior
	Behaves in a professional manner towards instructors, staff, supervisors, peers, & clients (includes appropriate dress & attitudes). Able to collaborate with others.
	Demonstrates consistent & advanced respectfulness and thoughtfulness, & appropriate within all professional interactions.
	Demonstrates consistent respectfulness and thoughtfulness, & appropriate within all professional interactions.
	Demonstrates inconsistent respectfulness and thoughtfulness, & appropriate within professional interactions.
	Demonstrates limited respectfulness and thoughtfulness & acts inappropriate within some professional interactions.
	Dresses inappropriately after discussed &/or repeatedly disrespectful of others.

	
	Professional & Personal Boundaries
	Maintains appropriate boundaries with instructors, staff, supervisors, peers, & clients.
	Demonstrates consistent & strong appropriate boundaries.
	Demonstrates consistent appropriate boundaries.
	Demonstrates appropriate boundaries inconsistently.
	Demonstrates inappropriate boundaries.
	Harmful relationships with others

	
	Knowledge & Adherence to Policies
	Demonstrates an understanding & appreciation for all WMU academic and all WMU and outside counseling site policies & procedures.
	Demonstrates consistent adherence to all WMU academic and all WMU and outside counseling site policies & procedures, including strong attendance and engagement.
	Demonstrates adherence to most WMU academic and WMU and outside counseling site policies & procedures, including strong attendance and engagement.
	Demonstrates inconsistent adherence to WMU academic and WMU and outside counseling site policies & procedures, including attendance and engagement.
	Demonstrates limited adherence to WMU academic and WMU and outside counseling site policies & procedures, including attendance and engagement.
	Failure to adhere to policies after discussion with instructor/supervisor.

	
	Task Completion
	Completes all weekly tasks correctly & promptly (e.g., case notes, treatment plans, supervisory logs, assignments, quizzes, discussion threads, presentations).
	Completes all required weekly tasks in a through, timely, & comprehensive fashion.
	Completes all required weekly tasks in a competent & timely fashion.
	Completes all required weekly tasks, but in an inconsistent & questionable fashion.
	Completes required weekly tasks inconsistently & in a poor fashion.
	Failure to complete weekly tasks by specified deadline.



	Score
	Primary Professional Dispositions
	Specific Professional Disposition Descriptors
	Exceeds Expectations / Demonstrates Competencies
(5)
	Meets Expectations / Demonstrates Competencies
(4)
	Near Expectations / Developing towards Competencies
(3)
	Below Expectations
/ Insufficient / Unacceptable
(2)
	Harmful (1)

	
	Multicultural Competencies
	Demonstrates awareness, appreciation, & respect of cultural difference (e.g., race, ethnicity, spirituality, sexual orientation, disability, SES, gender identity, etc.) with instructors, staff, supervisors, peers, & clients
	Demonstrates consistent & advanced multicultural competencies (knowledge, self- awareness, appreciation, & skills) in interactions with  instructors, staff, supervisors, peers, & clients
	Demonstrates multicultural competencies (knowledge, self- awareness, appreciation, & skills) in interactions with instructors, staff, supervisors, peers, & clients
	Demonstrates inconsistent multicultural competencies (knowledge, self- awareness, appreciation, & skills) in interactions with instructors, staff, supervisors, peers, & clients
	Demonstrates limited multicultural competencies (knowledge, self- awareness, appreciation, & skills) in interactions with instructors, staff, supervisors, peers, & clients
	Not accepting worldviews of others

	
	Emotional Stability & Self- control
	Demonstrates emotional stability (i.e., congruence between mood & affect) & self-control (i.e., impulse control) in relationships with instructors, staff, supervisors, peers, & clients
	Demonstrates consistent emotional resiliency & appropriateness in interpersonal interactions with instructors, staff, supervisors, peers, & clients
	Demonstrates emotional stability & appropriateness in interpersonal interactions with instructors, staff, supervisors, peers, & clients
	Demonstrates inconsistent emotional stability & appropriateness in interpersonal interactions with instructors, staff, supervisors, peers, & clients
	Demonstrates limited emotional stability & appropriateness in interpersonal interactions with  instructors, staff, supervisors, peers, & clients
	Inappropriate interactions with others continuously, high levels of emotional reactants with  instructors, staff, supervisors, peers, & clients

	
	Motivated to
Learn & Grow / Initiative
	Demonstrates
engagement in
learning &
development of his or
her counseling
competencies.
	Demonstrates consistent
and strong engagement
in promoting his or her
professional and
personal growth &
development.
	Demonstrates
consistent
engagement in
promoting his or her
professional and
personal growth &
development.
	Demonstrates
inconsistent
engagement in
promoting his or her
professional and
personal growth &
development.
	Demonstrates
limited engagement
in promoting his or
her professional and
personal growth &
development.
	Expresses lack of appreciation
for the profession &/or is apathetic in promoting his
or her professional and personal growth &
development.

	
	
	Responds non-
defensively & alters
behavior in
accordance with
feedback.
	Demonstrates consistent and strong openness to feedback &
implements suggested
changes.
	Demonstrates consistent openness to feedback &
implements suggested
changes.
	Demonstrates openness to feedback; however, does not implement suggested
changes.
	Demonstrates a lack of openness to feedback & does not implement suggested changes.
	Defensive &/or disrespectful when given feedback.

	
	Openness to
Feedback
	
	
	
	
	
	

	
	Flexibility &
Adaptability
	Demonstrates ability
to flex to changing
circumstances,
unexpected events, &
new situations.
	Demonstrates consistent
and strong ability to
adapt & “reads-&-flexes”
appropriately.
	Demonstrates
consistent ability to
adapt & “reads-&-
flexes” appropriately.
	Demonstrated an
inconsistent ability to
adapt & flex to changing needs.
	Demonstrates a
limited ability to
adapt & flex to changing needs.
	Not flexible,
demonstrates
rigidity.

	
	Congruence &
Genuineness
	Demonstrates ability
to be present and “be
true to oneself”
	Demonstrates consistent
and strong ability to be
genuine & accepting of
self & others.
	Demonstrates
consistent ability to be
genuine & accepting
of self & others.
	Demonstrates
inconsistent ability to
be genuine &
accepting of self &
others.
	Demonstrates a
limited ability to be
genuine & accepting
of self & others
(incongruent).
	Incongruent
and not
genuine




 	: Total Score (out of a possible 55 points)

Please note the counselor’s or trainee’s areas of strength, which you have observed: 


Please note the counselor’s or trainee’s areas that warrant improvement, which you have observed: 


Please comment on the counselor’s or trainee’s general performance during this time: 





_________________________________________ 	____________________ 
Counselor’s or Trainee’s Name (print) 		Date 
_________________________________________ 	____________________ 
Faculty/Supervisor’s Name (print) 			Date 

Date form was reviewed with the student – ____________________

_________________________________________ 	____________________ 
Counselor’s or Trainee’s Signature 			Date 
_________________________________________	 ____________________ 
Faculty/Supervisor’s Signature 			Date
[bookmark: _Toc66111634]Meeting with Student Form

Date of meeting: 			Student Name:									

Faculty/Others present at meeting:  											


Directions: If a student receives a rating of “Needs Improvement” in any area on the Counseling Dispositions & Behaviors Form, the faculty, supervisor, or staff member(s) will meet with the student to discuss the concern(s) and provide guidance for improvement. A copy of this documentation should be provided to the student as well as placed in the student’s file once the meeting is completed.

Description of behavior that is of concern: Using measurable and observable terms to describe the behavior, include date(s), setting(s), and full description of the occurrence(s) where possible.












Expected behavior changes: What will the student be expected to do differently in the future?









Consequences of unchanged behavior: For all students: Additional professional disposition assessments that indicate a concern may result in a Core Counselor Education Faculty review.










Will a Plan of Action Form be initiated as an intervention for this student (check one)?

Yes – If yes, the Professional Disposition Plan of Action Form should be completed. (Check “Yes” if any interventions are planned that are beyond the scope of the single meeting or require long-term monitoring/follow-up by faculty (examples: required readings, required workshops, other).

No


Signatures indicate attendance at the meeting detailed above.


                                                                                                        
Counselor’s or Trainee’s Signature 			Date 



                                                                                                        
Faculty/Supervisor’s Signature 			 Date



                                                                                                        
Faculty/Supervisor’s Signature 			 Date



                                                                                                        
Faculty/Supervisor’s Signature 			 Date



                                                                                                        
Faculty/Supervisor’s Signature 			 Date



                                                                                                        
Faculty/Supervisor’s Signature 			 Date



                                                                                                        
Faculty/Supervisor’s Signature 			 Date
[bookmark: _Hlk46762380][bookmark: _Toc66111635]Professional Dispositions Plan of Action Form

Date of meeting: 	_____		Student Name: 						

Program  		______________________________

Faculty/Others present at meeting:  											


Directions: A faculty member(s) will complete the Professional Dispositions Plan of Action Form. If a student receives a rating of “Needs Improvement” in any area on the Counseling Dispositions & Behaviors Form, the faculty member(s) will meet with the student to discuss the concern and provide guidance for improvement via the Meeting with Student Form. If any interventions are planned that are beyond the scope of the single meeting or require long-term monitoring/follow-up by faculty (examples: required readings, required workshops), the Professional Dispositions Plan of Action Form should also be completed. A copy of this documentation should be provided to the student as well as placed in the student’s file once the meeting is completed.

Plan of Action
a. Student actions and responsibilities:











b. Resources:








c. Consequences of unchanged behavior: (Should incorporate what is on the original Meeting with Student Form. Additional needs improvement professional disposition assessments may result in a new review by the Core Counselor Education Faculty.)






d. Time frame for implementation and reassessment:
e. Date and time for the follow-up meeting to evaluate student completion of the plan: The student will be responsible for confirming the follow-up meeting at least one-week in advance, according to the faculty member’s preferred method of communication.








Signatures indicate attendance at the meeting detailed above.


                                                                                                        
Counselor’s or Trainee’s Signature 			Date 

                                                                                                        
Faculty/Supervisor’s Signature 			 Date


                                                                                                        
Faculty/Supervisor’s Signature 			 Date


                                                                                                        
Faculty/Supervisor’s Signature 			 Date


                                                                                                        
Faculty/Supervisor’s Signature 			 Date


                                                                                                        
Faculty/Supervisor’s Signature 			 Date


                                                                                                        
Faculty/Supervisor’s Signature 			 Date


[bookmark: _Toc66111636]Plan of Action Follow-up Form

Date of meeting: 		Student Name: 						Program  		

Faculty/Others present at meeting:  											


Directions: A faculty member(s) will complete the Plan of Action Follow-up Form once the timeline established by the Plan of Action is completed. A copy of this documentation should be provided to the student as well as placed in the student’s file once the meeting is completed.

Follow-up evaluation and outcome once the plan has been completed: Has the student successfully completed the Plan of Action? (check one)

Yes
No   If no, please explain in the space below why the Plan of Action was not successfully completed, attaching documentation as needed.














Signatures indicate attendance at the meeting detailed above.


_________________________________________ 	_________
Counselor’s or Trainee’s Signature 			Date 



_________________________________________	 _________ 
Faculty/Supervisor’s Signature 			 Date



_________________________________________	 _________ 
Faculty/Supervisor’s Signature 			 Date



[bookmark: DOCTORAL_DEGREE_REQUIREMENTS][bookmark: _bookmark9][bookmark: _Toc66111637]Doctoral Degree Requirements

Students are expected to familiarize themselves with the Graduate Catalog in effect at the time of program admission because they are bound by those policies and requirements. Students can find the Graduate Catalog at www.wmich.edu/registrar/catalogs. 

Students must accomplish the following steps within seven years to be awarded the doctoral degree.

1. Admission to the Graduate College and to the Department of Counselor Education and Counseling Psychology by acceptance into the Counselor Education doctoral program.

2. A doctoral committee must be selected and approved

3. A program of doctoral-level course work must be developed, approved, and successfully completed (Appendix A1 or A2 depending upon admission to the program)

4. Comprehensive examinations must be passed.

5. CECP or CE 7121 Internship I and CECP or CE 7122 Internship II must be successfully completed.

6. Doctoral candidacy status must be achieved

7. The dissertation must be written and successfully defended.

In the following sections of the Doctoral Handbook, policies and procedures relevant to these seven broad requirements are explained.

[bookmark: Program_of_Study][bookmark: _Toc66111638]Program of Study

The Counselor Education doctoral program is based on the premise that research and practice are integrally related to one another and serve as the foundation for preparing future counselor educators and supervisors. The programs' academic coursework and experiential components are designed to incorporate both the scientist and practitioner aspects of education and training. Students who plan on pursuing academic careers are strongly advised to seek research and writing opportunities independent of their dissertation experience. Counselor Education faculty members are involved in numerous research and writing projects, which provide excellent opportunities for student involvement.

Curriculum guidelines developed by the CEU are based on doctoral degree requirements established by the Graduate College, the College of Education and Human Development, and Council for Accreditation of Counseling and Related Educational Programs (CACREP) standards. These guidelines serve as the foundation of the doctoral student’s program of study. The CEU and the student’s Doctoral Committee have a major role in (a) assessing each student’s background, (b) evaluating prior course work, and (c) determining an approved program of study for the doctoral degree in Counselor Education.

The Permanent Program of Study Form can be found at https://wmich.edu/registrar/students/forms

The Program of Study Course Change Form can be found at https://wmich.edu/registrar/students/forms 

The following section defines the approved curriculum guidelines for the doctoral program degree in Counselor Education. 

[bookmark: _Toc66111639]Program of Study for Counselor Education Doctoral Students Admitted Prior to Fall 2021

CECP 6810 Professional Seminar in Counselor Education 		3 
CECP 6750 Counseling Theories and Practices 			3 
CECP 6910 Supervision in Counseling and Psychotherapy 		3 
CECP 6950 Doctoral Practicum in Counselor Education		4 
CECP 6930e Doctoral Practicum in (e) Clinical Supervision	4 
CECP 6840 College Teaching in Counseling 			3 
CECP 6940 Vocational Development Theory			3 
CECP 6820 Advanced Multicultural Counseling 			3 
CECP 7120 Professional Field Experience				4 
EMR 6450 Data Analytics I: Designed Studies 			3
EMR 6550 Experimental and Quasi-experimental Design		3 
EMR 6480 Qualitative Research Methods 				 
	for Applied Research and Evaluation				3
CECP 6990 Dissertation Seminar 					3 
CECP 7300 Doctoral Dissertation 					12 
Electives in Specialization Courses 					15
Total Hours: 69

[bookmark: _Toc66111640]

Program of Study for Counselor Education Doctoral Students Admitted Fall 2021 through Fall 2025. Includes new course prefix of CE and course numbers effective Fall 2025. 

Note: Effective Fall 2025 Counselor Education program courses will change from a CECP prefix to a CE prefix and most course numbers will change from a “0” as the 4th digit to a “5.”

CECP 6810 or CE 6815 Professional Seminar in Counselor Education 			3 
CECP 6850 or CE 6855 Advanced Theories, Case Conceptualization, Treatment 
	Planning, and Integrative Healthcare for Counselors					3 
CECP 6910 or CE 6915 Supervision in Counseling and Psychotherapy 			3 
CECP 6950 or CE 6955 Doctoral Practicum in Counselor Education 			4 
CECP 6840 or CE 6845 College Teaching in Counseling 					3 
CECP 6820 or CE 6825 Advanced Multicultural Counseling 				3 
CECP 7121 or CE 7121 Doctoral Internship I						3
CECP 7122 or CE 7122 Doctoral Internship II						3
EMR 6450 Data Analytics I: Designed Studies 						3
EMR 6650 Data Analytics II: Correlation Studies 						3 
EMR 6550 Experimental and Quasi-experimental Design for 
	Applied Research and Evaluation							3 
EMR 6480 Qualitative Research Methods							3 
EMR 6580 Qualitative Research Practicum	 						3
EMR 6500 Survey Research									3
EMR 6420 Evaluation I: Theory, Methods, and Program Evaluation			3
CECP 6990 or CE 6995 Dissertation Seminar 						3 
CECP 7300 Doctoral Dissertation 								12 
Total Hours: 											61

[bookmark: _Toc66111641]

Program of Study for Counselor Education Doctoral Students Admitted Fall 2026 and After 

Note: Effective Fall 2025 Counselor Education program courses changed from a CECP prefix to a CE prefix and most course numbers were changed from a “0” as the 4th digit to a “5.” 
This program of study includes the new courses. 

CE 6815 Professional Seminar in Counselor Education 			3 
CE 6855 Advanced Theories, Case Conceptualization, 
Treatment Planning, and Integrative Healthcare for Counselors 	3	
CE 6915 Supervision in Counseling and Psychotherapy 			3 
CE 6955 Doctoral Practicum in Counselor Education 			4 
CE 6845 College Teaching in Counseling 					3 
CE 6825 Advanced Multicultural Counseling 				3 
CE 7121 Doctoral Internship I						3
CE 7122 Doctoral Internship II						3
EMR 6450 Data Analytics I: Designed Studies 				3
EMR 6650 Data Analytics II: Correlation Studies 				3 
EMR 6550 Experimental and Quasi-experimental Design 
for Applied Research and Evaluation					3 
EMR 6480 Qualitative Research Methods					3 
EMR 6580 Qualitative Research Practicum	 				3
EMR 6500 Survey Research							3
EMR 6420 Evaluation I: Theory, Methods, and Program Evaluation	3
CE 6995 Dissertation Seminar 						3 
CECP 7300 Doctoral Dissertation 						12 
Total Hours: 		   		    61


Graduate Certificate in Mixed-Methods Research

The Graduate Certificate in Mixed-Methods Research in Educational Measurement and Research (EMR) seeks to credential students for the growing need for sophisticated research skilled personnel to conduct and summarize social science research. Students must apply to this certificate program. Graduate students in this applied program will develop knowledge and skills related to designing, conducting, and analyzing mixed-methods research. This certificate program consists of five, three-credit hour courses (15 total credit hours). Graduate students in this applied program will develop knowledge and skills related to designing, conducting, and analyzing mixed-methods research.

The courses include:
EMR 6450: Data Analytics I: Designed Studies
EMR 6500: Survey Research
EMR 6480: Qualitative Research Designs
EMR 6580: Qualitative Practicum
EMR 6970: Special Topics: Mixed Methods Research Design

[bookmark: _Toc66111642]Center for Counseling and Psychological Services

The Center for Counseling and Psychological Services (CCPS) provides service to the community as well as practical training and research opportunities for master’s students, doctoral students, and faculty. The Kalamazoo center on main campus is on the third floor of Sangren Hall in room 3341. The Grand Rapids center is located downtown at 200 Ionia, SW. CCPS provides low-fee counseling for persons living in West Michigan and counseling is free for university students on referral from Sindecuse Health Center Counseling Services. CCPS has audio and video-equipped individual and group counseling rooms, which enhance practical training opportunities. 

[bookmark: _Toc66111643]Criminal Background Checks

The CECP department requires that a criminal background check be conducted on each student prior to entry into their first counseling practicum or internship experience in the program (i.e., CECP 6930, CECP 6950/CE 6955, or CECP 7121/CE 7121) in the department’s training clinic at the Center for Counseling and Psychological Services in Kalamazoo (CCPS-KZOO) or the Center for Counseling and Psychological Services in Grand Rapids (CCPS-GR). If a CECP graduate student is selected for a department graduate assistantship/associateship, with assignment to CCPS-KZOO or CCPS-GR, and a program background check has not been previously completed, the background check will be conducted prior to beginning the CCPS graduate assistantship/associateship assignment.

If students have a history related to conviction(s) that may prevent practicum and/or internship placement, they may request that their criminal background check and review by faculty be conducted earlier in the program. Completion of an earlier background check can help to avoid the possible situation in which a student with a conviction history completes a very large number of credit hours only to learn late in the program that their conviction history prevents placement in practicum or internship and, therefore, prevents program completion.

CastleBranch conducts the criminal background check for all students. Students must go online to https://portal.castlebranch.com/wc70 to order and pay the fee for their background check. 

To complete the background check process in time for a class enrollment in CECP 6930/CE 6935, CECP 6950/CE 6955, or CECP 7121/CE 7121, students must complete their background check prior to May 15 for a fall semester; prior to September 15 for a spring semester; or prior to January 15 for a Summer I/II term.

If a student has a history of criminal conviction(s) a group of program faculty will review and assess the student’s status in the program after the program background check is completed. Students will be provided notice of any criminal conviction that appears on their record and be offered an opportunity to respond and address that conviction. The program, through its faculty, will then decide whether the student may continue in the program and enter their initial practicum. As part of the faculty review, students with a history of conviction(s) will have the opportunity to talk to faculty to discuss the conviction history and to provide any information or documentation the student may wish faculty to consider. Students will be requested to provide copies of the Judgment of Sentence or Register of Action or Case History obtained from the court where the student was convicted/fined.

Once the program background check is completed, students are required to immediately self-report any subsequent arrests or convictions immediately to the CECP department chair. Failure to do so may result in dismissal from the program. 

Students with a history of conviction, who are continuing in the program and entering their initial practicum within the department, should understand that this decision does not guarantee subsequent external training placement sites will accept the student for training at their respective site.

In addition to the department required background check, external training and internship sites may require their own separate criminal background checks and procedures. Students also need to follow those procedures if applying /accepted for training at a site with additional background check requirements. Students with a history of conviction should understand that external training and internship sites may vary in their background check requirements, procedures, and standards for accepting candidates into their respective professional settings.

Students should understand that if they have a history of being convicted of a felony or misdemeanor, these incidents may make it difficult to obtain the required experiences to complete CECP 6930, CECP 6950/CE 6955, and/or CECP 7121/CE 7121. If unable to complete these courses, a student will not be able to complete their program of study and graduate.

Students should be further aware that if they have been convicted of a felony or misdemeanor, they may not be eligible for licensure or certification by the State of Michigan or by other jurisdictions. The Michigan Board of Counseling has indicated on their web pages that applicants who have been convicted of a felony or misdemeanor will be “reviewed on an individual basis,” and that they "take into consideration the type of conviction, the age that you were when the incident occurred and the time that has elapsed since the conviction."

Eventual eligibility for professional licensure is determined by the professional licensing board in the relevant jurisdiction. Professional licensing laws and regulations vary from state to state, and questions concerning eventual eligibility for professional licensure should be directed to the appropriate professional licensing board in the relevant jurisdiction.

Students who are interested in additional information on the possible implications of a history of criminal convictions and employment, contracting, and clinical privileges in certain public health care, mental health care, and educational settings in Michigan may review the information included in the Public Health Code, Mental Health Code and information related to criminal convictions and certification by the Michigan Department of Education.

In the State of Michigan, please know that you may request a preliminary determination from the Department concerning whether any court judgments against you would likely result in a denial of an LLC or LPC license for failing to meet the good moral character requirement. More information about requesting a preliminary determination can be found at www.michigan.gov/healthlicense.

Links to relevant excerpts on information related to this topic are below:

An excerpt from section 20173a(1) of the Michigan Public Health Code may be found at http://legislature.mi.gov/doc.aspx?mcl-333-20173a

An excerpt from section 134a of the Michigan Mental Health Code may be found at http://legislature.mi.gov/doc.aspx?mcl-330-1134a

Information related to Conviction and Certification by the Michigan Department of Education may be found at https://wmich.edu/teachercertification/conviction


CE 6935, CE 6955, and CE 7121/7122 
Individual Liability Insurance Requirement

After completing your required coursework, your learning has only just begun. Working under supervision is essential to earning your doctoral degree, license and/or certification. Counselors and counselors-in-training (CIT), like other health professionals, are not immune to ordinary mistakes. However, some mistakes may reflect negligence and thus may open the provider to the potential for a lawsuit. Malpractice coverage is the only way to be fully protected from the financial and professional costs of allegations. It is a requirement that all students enrolled in CE 6955, and CE 7121/7122 purchase individual professional liability insurance. You would not want to compromise your career before it even begins, and professional liability insurance guarantees that you are covered while you are still in the process of learning.

Doctoral students can obtain counselor individual liability insurance from CPH & Associates https://www.cphins.com/ or HPSO http://www.hpso.com/. Students must provide a copy of their insurance policy with their 6950/6955 and 6930/6935 practicum applications. Students will provide a copy of their insurance policy along with their application for CECP or CE 7121.

[bookmark: _Toc66111644]Doctoral Internship Experiences: CE 7121 & CE 7122

Internships represent a major learning investment for doctoral students. As with all components of the doctoral program, students should work closely with the chair of their doctoral committee on the expectations associated with all internship activities. Doctoral internships may only be completed during the Fall and Spring terms when group supervision is provided by a program faculty member. Doctoral internships can be completed while the student is working on their dissertation.

Doctoral students are required to complete internships that total a minimum of 600 clock hours. The 600 hours must include supervised experiences in at least three of the five doctoral core areas (counseling, teaching, supervision, research and scholarship, leadership and advocacy). Doctoral students must be covered by individual professional counseling liability insurance policies while enrolled in a counseling or supervision internship.
The CED program has a two-part Internship. CE 7121 - Doctoral Internship I: Supervision and Counseling focuses on developing competence in supervision and counseling. CE 7122 - Doctoral Internship II: Teaching, Leadership, Advocacy, and Research focuses on the other 3 areas of doctoral study, teaching, research, and leadership & advocacy. Each of these two internships is a 3-credit hour course and involves 300 clock hours to get to the total of 600 hours. 
During internships, the student receives an average of one hour per week of individual and/or triadic supervision, performed by a supervisor with a doctorate in counselor education or an individual with a graduate degree and specialized expertise to advance the student’s knowledge and skills. Site supervisors must have a master’s degree in counseling or related field, appropriate credentials/licenses, at least two years of experience in their professional area, relevant training in supervision, and be oriented to our program. In exceptional cases where a Licensed Professional Counselor may not be available, students must work closely with their faculty advisor to make alternative supervision arrangements.

In addition to individual supervision, group supervision is provided on a regular schedule with other students throughout the internship and must be performed by a counselor education program faculty member. Individual and group supervision hours will count toward the 600 required clock hours.

Effective internships are characterized as:
· Relating to the student’s professional goals.
· Requiring the student to function within the standard procedures of the organization.
· Requiring the student to gradually assume increased and specified professional activities assigned by the on-site supervisor(s).
· Requiring the student to participate in individual and group supervision.
· Providing the student with appropriate practitioner role models.
· Providing the student with opportunities to engage in at least three of the five doctoral core areas (counseling, teaching, supervision, research and scholarship, leadership and advocacy).

The following steps are designed to provide you with a basic structure for setting up the internship experience and the forms required before, during, and after your internship experience.

[bookmark: _Toc62218529]STEP 1: It is important for students to meet with their doctoral chair at least 6 months in advance of taking CE 7121 to have ample time to secure site and site supervisor approval.

[bookmark: _Toc62218530]STEP 2: Provided the chair of your doctoral committee has approved you are ready to complete your internship, you should discuss your plans for how you will acquire the minimum 600 hours in at least three of the five doctoral core areas (counseling, teaching, supervision, research and scholarship, leadership and advocacy). Given that internship experiences are tailored to the unique needs of the individual student, the experiences will be uniquely designed around the student, his or her prior experiences, and his or her future plans as a counselor educator.

Discussions will include what license/certification is required to be eligible to be site supervisor. Site supervisors must have a master’s degree in counseling or related field, appropriate credentials/licenses (full license is required, e.g., LPC), at least two years of experience in their professional area, relevant training in supervision, and be oriented to our program.

You might also want to identify some potential sites to discuss with your advisor, but at this point DO NOT make a formal application to any site until you have received your advisor’s approval. A list of potential sites is available through CCPS in Kalamazoo (KZ, 3341 Sangren) or Grand Rapids (GR, Room 2100, The Graduate Center – Downtown).

 

[bookmark: _Toc62218531]

STEP 3: Begin by calling or writing to site internship coordinators to determine if the sites are accepting interns for the semester(s) in which you plan to complete your internship. A recommended approach is to ask about their application procedures and requested information (e.g., cover letter, resume), as well as specific information about intern activities and site expectations. Site policies and requirements can vary extensively; inquire about them upfront and be prepared to comply with them if you ultimately elect to go to a site. You might also want to share with the site coordinator specific requirements you have as part of your program; see the Internship Counselor Education Guidelines for Students and Supervisors near the end of this manual.

Send application materials to your prospective sites. A letter to the site should be specific and brief, addressed to the site internship coordinator, and indicate your interest in placement there. You might want to consult with your advisor about format and content when you meet. Follow up after a reasonable time (about a week or two) with a telephone contact to be sure your materials were received, much as you would in searching for new employment.

NOTE: It would be in your best interest to apply to multiple sites rather than one at a time to increase your chances of obtaining a placement. Be sure to alert all other sites that you have found a placement once you have settled on one site so that they can consider other interns; do not withdraw from a site once you have made a commitment.

[bookmark: _Toc62218532]STEP 4: When you have been accepted by a site/sites and know exactly who your site supervisor will at that location, contact your advisor to obtain final approval.

STEP 5: Once a tentative plan has been discussed with the chair of your doctoral committee, you should write an internship prospectus. The prospectus for each proposed internship should state clearly:

1. Specific goals for the internship for each of the five doctoral core areas (counseling, teaching, supervision, research and scholarship, leadership and advocacy) covered during the internship.
2. A rationale for the selection of each of the five doctoral core areas covered during the internship and the relationship to the student’s professional development.
3. A description of the sites, caseload, assessments, projects, activities, duties, and other professional responsibilities that will occur for each of the five doctoral core areas covered during the internship.
4. The name of the institutions, organizations, or agencies in which the internship is to be completed for each of the five doctoral core areas covered during the internship.
5. The names, addresses, and phone numbers of the persons at the internship sites who will assign tasks and supervise the intern’s performance for each of the five doctoral core areas covered during the internship.
6. The period of time to be spent in the internship, including start/finish dates, hours per week, and total clock hours of internship activity and supervision for each of the five doctoral core areas covered during the internship.

STEP 6: Obtain the approval of your internship prospectus from one’s doctoral chair.

STEP 7: Complete a 7000 Courses Application form and obtain the signature/approval of the chair of your doctoral committee. This form can be found at  https://wmich.edu/cecp/student-resources/forms. If you have registered for both internship courses for a total of 6 credits, but have not yet finished the required internship hours, then you may have to register for additional credits to complete the internship. If you are not registered for credit, you should not be completing internship hours as you are not covered by liability insurance.

STEP 8: Once your internship paperwork has been approved and the chair of your doctoral committee has signed the form, you will submit it to Cynthia Seedorff at cynthia.seedorff@wmich.edu. You will be notified by the Internship instructor of the group supervision schedule provided on campus.

STEP 9: While you are completing internship hours, whether they are counseling, teaching, supervision, research and scholarship, or leadership and advocacy, you must maintain a weekly log of your hours in Tevera. The weekly logs should reflect all activities associated with the internship, including direct service hours (i.e., face to face time with clients, supervisees, or students), and indirect hours (i.e., individual and group supervision, documentation/case notes, class preparation, etc.). It is expected that a periodic evaluation of the student’s internship(s) will occur during the course of the internship. The evaluation by the on-site supervisor, the student’s evaluation, and the Internship course instructor along with the chair of your doctoral committee’s overall judgment of the extent to which internship goals have been achieved will be the basis for the formal evaluation. At the close of each internship, the student will request an evaluation form be completed by the on-site supervisor. The student will also complete an evaluation of the internship site and supervisor to be returned to the Internship course instructor. 
[bookmark: Internship_Expectations][bookmark: _bookmark18]
[bookmark: Internship_Prospectus][bookmark: _bookmark19][bookmark: _Toc66111645]Scholarly Contribution and Doctoral Comprehensive Examination

[bookmark: _Toc66111646]Scholarly Contribution

Doctoral students will demonstrate the ability to make a scholarly contribution to the field of counseling and/or counselor education. Proposals or manuscripts are to be peer-reviewed. Conference presentations are to be in a counselor education/counseling field. Refereed journal articles should be published in counselor education or counseling related journals; counselor education journals are preferred. The student’s doctoral committee evaluates the merit of the student’s scholarly contribution (by majority vote) and should be completed during the student’s doctoral program before the dissertation is formally defended, and meet at least one of the following:

· Accepted poster or content or research presentation at a state conference with the student as first author/presenter.
· Accepted poster or content or research presentation at a regional conference with the student as first or second author/presenter.
· Accepted poster or content or research presentation at a national or international conference with the student as an author/presenter.
· Accepted publication in a state or regional professional journal with the student as first or second author.
· Accepted publication in a national or international professional journal with the student as the third author at a minimum.
· Submitted, publishable quality paper (as determined by the committee by a majority vote) to a national professional journal with the student as first or second author.

[bookmark: Doctoral_Comprehensive_Examination][bookmark: _Toc66111647]Doctoral Comprehensive Examination

[bookmark: The_doctoral_student_may_request_to_take]The doctoral student may request to take the two parts of the comprehensive examination near the completion of formal course work, excluding dissertation and internship hours. The student’s Doctoral Committee Chair approves requests to take Component A of the Examination. The student’s Doctoral Committee approves requests to take Component B of the Examination. Request for variations from the doctoral comprehensive examination format must be made in writing prior to beginning the examination process. Two components comprise the comprehensive examination. Both components must be evaluated Pass (by majority vote) in order to successfully complete the comprehensive examination.

[bookmark: Component_A:_Knowledge_Comprehensive_Exa][bookmark: _bookmark15][bookmark: _Toc66111648]

Component A: Knowledge Comprehensive Examination 

[bookmark: This_component_of_the_examination_requir]This component of the examination requires the student to demonstrate the ability to apply knowledge of counseling, supervision, teaching, research, and professional issues and ethics in counselor education to a set of questions in written form in a limited time.

The Knowledge Comprehensive Examination will take place during the second weekend of the Fall and Spring semesters each academic year. The deadlines for applying to take this component are August 1 for the Fall and December 1 for the Spring. Four questions will be developed, and responses will be evaluated by a sub-committee of the Counselor Education Unit. Membership of the sub-committee will rotate annually among the faculty members of the unit and will be comprised of three faculty members. The questions will address four major areas of coursework in the doctoral program:

1. Counseling
2. Supervision and/or Teaching
3. Research
4. Professional Issues and Ethics

Component A is a take-home essay examination. Questions will be answered in five pages (APA style) per question, not including references. Attention to multicultural and diversity issues is expected. Students receive the 4 questions at noon on the 2nd Friday of the semester and have until noon on the following Monday to complete their answers.

Options for evaluation include:
1. Pass
2. Pass with conditions (Specific conditions and the time frame for completion of those conditions will be determined by the Knowledge Comprehensive sub-committee)
3. Fail (Student must re-take that question(s) the next semester)

Students can pass some individual questions while not passing other individual questions. Once all four questions are passed, the Knowledge Comprehensive Examination is considered passed.

[bookmark: Component_B:_Professional_Competence_Dem][bookmark: _bookmark16][bookmark: _Toc66111649]Component B: Professional Competence Demonstration 

Students are required to demonstrate competence as a counselor/counselor educator in one of the following areas a) counseling, b) supervision, c) teaching, or d) consultation. The content, format, and scheduling of this component must be approved by the student’s Doctoral Committee.

The student will prepare an approximately 45-minute presentation to the student’s doctoral committee that addresses one’s philosophy or theoretical orientation and demonstrates skills and competencies in that area. It is expected that the student will provide observable data such as visual images/DVDs of clinical sessions, teaching, supervision, etc., or a consultation report or other similar data. The committee is to be provided with a written summary of the presentation at least two weeks prior to the presentation date. The student will work with the doctoral committee chair to determine the nature of the written summary and actual presentation. Students are required to complete the Professional Competence Demonstration prior to or on the date of the dissertation proposal defense.

The Professional Competence Demonstration will be evaluated as either Pass or Fail. This component of the comprehensive exams is passed when a majority of the student’s doctoral committee rates it as a pass. A failing evaluation will result in re-doing this component upon consultation with the doctoral committee.

[bookmark: _Toc66111650]Remediation of Comprehensive Examination Components

If a student fails on the second attempt at either Component A or B of the Comprehensive Examination, the student may petition the Counselor Education Unit faculty for permission to make a third attempt. Faculty may employ questions or procedures for the third attempt, which differ from earlier attempts. Evaluation (pass/fail) of the third attempt of the Knowledge Comprehensive Examination will be by the Knowledge Comprehensive sub-committee. Evaluation (pass/fail) of the third attempt of the Professional Competence Demonstration will be by a majority vote of the student’s Doctoral Committee. Students who fail any of the components of the Comprehensive Examination on their third attempt will be reviewed by the Counselor Education Unit faculty, which may recommend dismissal from the program.

[bookmark: _Toc66111651]The Doctoral Dissertation

The doctoral dissertation process serves as the culminating professional educational experience for doctoral students. It demands that the student demonstrate investigatory skills and the ability to conceptualize, propose, design, conduct, and write an original research study. The process requires a serious investment of time, energy, and an ongoing, effective relationship with the doctoral committee chairperson and committee members.

The Department does not expect the student to be a “seasoned” researcher at the initial stage of the dissertation activity. The Department does expect that the student will develop research expertise during the dissertation process. The dissertation is a unique academic achievement in graduate study, and it is expected that the dissertation and its defense will reflect the student’s best academic efforts.

The dissertation topic should be based on evidence that the research will enhance the profession of counseling. The selection of an appropriate topic is carried out in close consultation with the doctoral committee chair. The dissertation is an original piece of scholarly work, which rests on the intensive study of a particular problem. It is essential that the student select the topic only after an extensive review of related research. If the dissertation research involves human subjects, approval must be obtained from the Human Subjects Institutional Review Board (HSIRB) before beginning the study.

[bookmark: Continuous_Enrollment_Policy][bookmark: _bookmark10][bookmark: _Toc66111652]Continuous Enrollment Policy

Following a student’s first enrollment in Dissertation (CECP 7300), the student must have continuous enrollment (every Fall and Spring) until all thesis or project or dissertation requirements are completed satisfactorily, approved by all appropriate bodies and the student graduates. Standard registration deadlines apply. Students must also be registered in the semester or summer term when they hold a proposal or final dissertation defense. 

[bookmark: Dissertation_Proposal][bookmark: _bookmark23][bookmark: _Toc66111653]Dissertation Proposal

Following the identification of a realistic, manageable, and interesting dissertation topic, the student, in consultation with the doctoral committee chair, prepares a formal written counselor education dissertation proposal. In general, the proposal should include a rationale for the selection of the topic, its background, a review of relevant literature, the proposed design of the study, and the proposed treatment of results. An acceptable dissertation proposal outlines the entire research process from inception to conclusion. The doctoral committee must review and approve the proposal. At the point of proposal approval, the student, the doctoral committee chair, and committee members must then define their respective functions and relationships for the remainder of the dissertation process.

[bookmark: Style_Guidelines][bookmark: _bookmark24][bookmark: _Toc66111654]Style Guidelines

The Graduate College has approved the writing style described in the most recent Publication Manual of the American Psychological Association. Where APA style is not specific, the dissertation is expected to meet the requirements listed in the WMU Guidelines for the Preparation of Theses, Projects, and Dissertations, which can be found at https://wmich.edu/grad/current-students/dissertation. Where conflicts exist between the two styles, the WMU Guidelines for the Preparation of Theses, Projects, and Dissertations requirements will prevail. 

[bookmark: Oral_Defense_of_the_Dissertation][bookmark: _bookmark25][bookmark: _Toc66111655]Oral Defense of the Dissertation

When the student and the doctoral committee chairperson agree that the dissertation research is completed and the manuscript content is finalized to meet WMU style guidelines, the oral defense will be scheduled. 

All doctoral committee members should receive a final copy of the manuscript in WMU style guidelines in advance of the oral defense. Committee members must have at least two weeks to review this written material. 

With approval from the doctoral committee chairperson, the student is responsible for scheduling the oral defense with the expectation that all committee members will be present. The student is responsible for scheduling the meeting area to be utilized, which must be approved by the doctoral committee chairperson.

The doctoral committee chairperson will review the format of the oral defense with the graduate student prior to the meeting. The oral defense is open to the University community. The student and all committee members will be in attendance. 

Following the oral defense, the committee will meet and provide the student with a recommendation. The committee has the option to: (a) recommend passage of the defense, (b) suggest remediation, which must be completed prior to committee approval, or (c) reject the defense. If the committee recommends conditional approval, the student and the doctoral committee chairperson will meet to review content and stylistic changes recommended by the committee. These changes must be finalized before the manuscript can be submitted to the Graduate College. 

If remediation is recommended, the doctoral committee chairperson and the student will meet to establish a timetable for meeting the committee’s expectations. 

If the committee rejects the dissertation, the student and the doctoral committee chairperson will meet to discuss the possibilities of content revision or alternate topic selection. The latter two recommendations generally require a revision in the anticipated graduation date.

The final activity of the doctoral committee is to sign the Dissertation Approval Form

[bookmark: _Hlk61871447]Step 1 The student fills out the information section of the Dissertation Approval Form, which can be found at 
https://wmich.edu/grad/dissertation-approval

Step 2 The student circulates the form for committee member signatures after a successful dissertation defense

Step 3 The student submits the completed form to the Graduate College with their approved thesis, project, or dissertation

[bookmark: _TOC_250000][bookmark: _Toc66111656]

The Doctoral Committee

A doctoral dissertation committee shall be appointed for each student undertaking a dissertation as partial fulfillment of the requirements for a doctoral degree. The purpose of the dissertation committee is to review the dissertation proposal, procedures, and results; to make suggestions relative to these matters to the student; and to decide whether to approve the dissertation and the oral defense as fulfilling these requirements for the doctoral degree.

Following admission to the Counselor Education Ph.D. program, students are informed that a designated counselor education faculty member will serve as their temporary advisor. The temporary advisor will assist the student in preliminary course planning until the student becomes sufficiently familiar with the counselor education faculty to request the appointment of a Doctoral Committee Chairperson.

[bookmark: Committee_Chairperson_Selection][bookmark: _bookmark11][bookmark: _Toc66111657]Committee Chairperson Selection

The selection of a Doctoral Committee Chairperson is one of the most important decisions a student will make because that faculty member and the student work closely together in planning and implementing the program of doctoral studies. Counselor education designated faculty are eligible to serve as doctoral chairs.
[bookmark: Committee_Selection][bookmark: _bookmark12]
[bookmark: _Toc66111658]Committee Selection

The student and the Doctoral Chairperson will consult and agree on doctoral committee members. Faculty members who will serve on doctoral committees must consent to serve on the doctoral committee. 

[bookmark: _Hlk61871475]As soon as practical, the student and the Doctoral Committee Chairperson will request the appointment of a Doctoral Committee, which must be approved by the Department Chairperson, the Dean of the College of Education and Human Development, and the Dean of The Graduate College. You can find the form titled Notification of Appointment to a Dissertation, Thesis or Specialist Project Committee at https://wmich.edu/sites/default/files/attachments/u175/2019/committee-appointment.pdf. Letters of appointment are sent by the Dean of The Graduate College. The Doctoral Committee becomes official only after all faculty and administrative signatures have been secured, and the Graduate College has notified the committee members of their appointment. 

The Graduate Catalog specifies that the doctoral committee is to be comprised of at least (a) a Committee Chairperson from within the counselor education unit, (b) a faculty member from within the Department, and (c) one faculty member from outside the major department or unit. Each member of the committee must be either a full member or an associate member of the graduate faculty. The committee chair must be a full member of the graduate faculty (a current list of graduate faculty members by department is available on the Graduate College website).

[bookmark: Doctoral_Committee_Responsibilities][bookmark: _bookmark13][bookmark: _Toc66111659]Doctoral Committee Responsibilities

The doctoral student’s doctoral committee is responsible for the 17 activities indicated below.

1. 1. Approves the student’s Doctoral Permanent Program of Study. Doctoral Permanent Program of Study forms can be found at https://wmich.edu/registrar/students/forms
2. Informs the student of any academic difficulties and deficiencies that may be encountered during the graduate program. Recommendations are made to the student as to the steps which should be taken to overcome these difficulties and deficiencies.

3. Approves the internship prospectus for CE 7121 and CE 7122 internship experiences.

4. Evaluates the student’s readiness to take the doctoral comprehensive examinations.

5. The doctoral committee chair approves requests to take Component A of the doctoral comprehensive examination. The student’s doctoral committee approves requests to take Component B of the examination.

6. Preparing, administering, reading, and evaluating the scholarly contribution and the professional competence demonstration as part of the doctoral comprehensive examinations.

7. The doctoral committee chairperson is responsible for reviewing the results of each section of the comprehensive examinations with the student. Should the student desire, he or she may discuss the evaluation of the various comprehensive examination sections with doctoral committee members.

8. The doctoral committee chairperson informs the Counselor Education Unit Director and the Graduate College of the successful completion of comprehensive examinations.

9. [bookmark: _Hlk61871527]The committee concurs with the chairperson in recommending the student for Doctoral Candidacy Status. The form can be found at https://wmich.edu/grad/doctoral-candidacy.

10. The committee chairperson assists the student in defining a dissertation topic, which focuses on the student’s research interests and capabilities.

11. The doctoral student and the committee chairperson are expected to review the functioning of the committee and its individual members. This review is initiated annually by the student and is characterized by the doctoral student sharing his or her perceptions regarding the activities of the committee. The committee chairperson is responsible for assisting the student with the review.

12. The committee approves the dissertation proposal. At the time of committee approval of a dissertation proposal, the student and the chairperson should review committee membership. If a change in committee membership appears necessary to assure proper guidance of the dissertation, that change may be requested by following the procedure indicated in the Handbook section entitled, “Change of Doctoral Committee Chairperson and/or Membership.”

13. The committee works with the student throughout the dissertation process, although the primary responsibility for this activity resides with the student and the committee chairperson.

14. Each committee member reads and evaluates the dissertation.

15. The committee conducts and evaluates the oral defense of the dissertation.

16. The committee recommends the awarding of the doctoral degree.

17. [bookmark: _Hlk61871566]The doctoral committee chairperson is responsible for dating and initialing the original copy of Confirmation of Completion of Doctoral Degree Requirements (Appendix E) when the student completes each specified requirement. This form is available in the Department office.

[bookmark: Change_of_Doctoral_Committee_Chairperson][bookmark: _bookmark14][bookmark: _Toc66111660][bookmark: _Hlk62737362]

Change of Doctoral Committee Chairperson

It is recognized that students’ topics may change, faculty may become unavailable, or more appropriate faculty may be available, thus necessitating a change in advisor. Changes in doctoral committee chair must be considered carefully and seriously before initiating action. The student and committee chair are expected to make reasonable efforts to resolve any issues. However, after attempting resolution, if a doctoral student believes that a change in committee chairperson would be appropriate, the doctoral student indicates that decision to the current doctoral committee chairperson. The process of changing advisors can be challenging for both students and advisors. All parties involved should maintain the highest standards of academic integrity and ethical conduct. Retaliation against anyone involved in the process of a student changing advisor is prohibited. Incidents of perceived retaliation should be reported to the CECP Department Chair or to the Dean of the College of Education and Human Development if the issue involves the Department Chair. 

After informing the current doctoral committee chair, the student contacts the Counselor Education Unit Director to discuss this decision and explore options for a new chair. If the change in chair involves the Unit Director, the student should inform the Department Chair. The Unit Director (or the Department Chair when indicated) informs Counselor Education faculty that the student is seeking a new chair. The student contacts Counselor Education faculty individually to identify a new chair. The Counselor Education doctoral program recognizes its commitment to admitted students in establishing a doctoral chair. 

Once a new doctoral committee chair is identified, the doctoral student works with the new chair regarding the composition of the doctoral committee. Any changes made to existing committee members should be communicated promptly to those committee members. When the committee membership is clarified, the student initiates a revised doctoral committee assignment form that is available on the Graduate College website (see link below) and obtains the required signatures on the form. The form requires an explanation if it involves a change in the originally approved committee composition. 

Change of Doctoral Committee Members other than the Chair

The doctoral committee chair and the student must discuss the request for a change in committee membership. The doctoral committee chair may approve requests for a change in doctoral membership for second or third committee members made by the student, and a form must be completed to change the membership of the doctoral committee, that eventually goes to the Graduate College (see link below). Professional and academic courtesy require that the student inform outgoing committee members prior to initiation of the form to revise the doctoral committee. The student attaches a statement to the form delineating the reasons for the committee change. The form titled Notification of Appointment to a Dissertation, Thesis or Specialist Project Committee can be found on the Graduate College website under the section on Dissertation, Specialist Project and Thesis at: https://wmich.edu/grad/forms

[bookmark: SCHOLARLY_CONTRIBUTION_AND_DOCTORAL_COMP][bookmark: DOCTORAL_INTERNSHIPS_–_COUNSELOR_EDUCATI][bookmark: _bookmark17][bookmark: Liability_Insurance][bookmark: _bookmark20][bookmark: DOCTORAL_CANDIDACY][bookmark: _bookmark21][bookmark: _Toc66111661]Doctoral Candidacy

A student must achieve candidacy status before the semester or session in which their dissertation is defended. The doctoral committee verifies that a student has (a) a degree program grade point average of 3.0 or better, (b) a completed and approved doctoral dissertation committee form, (c) all courses (excluding dissertation credit) and program requirements have been completed, (d) and all research tool requirements have been met. Students complete the form Request for Doctoral Candidacy Status, which can be found at https://wmich.edu/grad/doctoral-candidacy.



Procedures:

1. Doctoral students must pass comprehensive exams and defend their dissertation proposal before submitting the form Request for Doctoral Candidacy Status to their dissertation chair

2. A student should present the completed form, Request for Doctoral Candidacy Status, to the doctoral committee chairperson.

3. The doctoral committee chairperson reviews the application for compliance.

4. The student obtains signatures from the committee members.

5. The student submits the form along with all other required documentation via email to grad-awards@wmich.edu   

6. The Graduate College will send one copy of the form to the Department Chair and a second copy to the doctoral committee chairperson.

[bookmark: THE_DOCTORAL_DISSERTATION][bookmark: _bookmark22][bookmark: _Toc66111662]Applying for Graduation

[bookmark: _Hlk61871621]Students must be aware that they may need to apply for graduation up to 10 months in advance, depending upon their semester of graduation. Students can find important information about deadlines, the application process, and fees at https://wmich.edu/grad/dissertation-deadlines. 

[bookmark: _Toc62746423][bookmark: _Toc66111663][bookmark: _Hlk61260989][bookmark: _Hlk61885219]Licensing/Credentialing Overview

Currently, all U.S. states and most territories regulate the practice of counseling through licensure and certification. Definitions of counseling, educational requirements for licensure and certification, examination requirements for licensure and certification, and experience requirements for licensure and certification varies widely from state to state.

Licensure/certification boards rely on educational institutions to verify that licensure/certification applicants have met the necessary educational requirements. The faculty will endorse a student for only those professional certifications, licenses, and placements for which the student has been adequately trained and there is a basis of evidence of demonstrated proficiency in the area for which endorsement is sought. The   Department will not certify individuals for licensure/certification if requirements have not been met. 

The department does not encourage dual licensure. Consult with an advisor to obtain more specific department certification/licensure endorsement policies.

[bookmark: _Toc62746424][bookmark: _Toc66111664]Licensed Professional Counselor

Licensure is not an automatic procedure. The following information refers to the licensing laws and rules in Michigan only. Changes to the licensure requirements in Michigan can change at any time. Completing the equivalent of the CACREP clinical mental health counseling degree program is recommended to meet LPC licensure requirements.  

To prepare for applying for licensure/certification after graduation, we strongly recommend that each student assemble a file containing all course syllabi, independent study or readings contracts, field placement activity logs, names and addresses of field placement supervisors, program descriptions, and course catalogs.

To qualify for licensure in Michigan, each student must complete an application for licensure. As part of the process, they must provide evidence of having good moral character; pay a fee; and certify that they have taken CACREP equivalent courses as outlined by the Michigan Board of Counseling.

To become an LPC, graduates must complete an additional post-master’s experience, which must last for at least 1 year. During this time, graduates become a Limited Licensed Counselor (LLC), accruing 1,500 hours of counseling experience where they work under the supervision of an LPC who has training in supervision. Students can apply for the LLC at the Michigan Counseling Board’s website at the LARA website below. 

Passage of the National Counselor Examination (NCE) OR the Mental Health Counseling Examination is also required for independent licensure as an LPC. The NCE is administered by National Board for Certified Counselors (NBCC), 3 Terrace Way, Greensboro, NC 27403; www.nbcc.org. After taking the examination, the examinee must request the scores be sent to the Michigan Board of Counseling. Persons who pass the National Counselor Examination (and graduate from a CACREP accredited program) are eligible to become National Certified Counselors.

Questions about individual qualifications or applications of the law may be found on the State of Michigan Licensing and Regulatory Affairs (LARA) website, which also has information about the Michigan Board of Counseling.    
https://www.michigan.gov/lara/bureau-list/bpl/health/hp-lic-health-prof/counseling


[bookmark: _Toc66111665]Credentialing of Michigan School Counselors

The following information refers to the licensing laws and rules in Michigan only. Licenses/certificates are granted by the State of Michigan, and applications must be initiated by each student. Students wishing to be licensed in other states should understand the licensing laws and rules in those states. The American School Counseling Association provides information regarding licensure in each state: https://www.schoolcounselor.org/About-School-Counseling/Careers-in-School-Counseling/State-Requirements-Programs  Further information concerning the exact requirements for a professional license in a specific state should be obtained directly from the state's licensing board and carefully reviewed.

WMU offers three routes to becoming a school counselor in Michigan.

1. Completion of WMU’s CACREP accredited master’s degree in school counseling to earn an endorsement (NT) on a current, valid Michigan Teaching Certificate. This route has been in existence since 1971 and follows the Endorsement of Teachers as Counselors rules adopted by the Michigan State Board of Education.

2. Completion of WMU’s CACREP accredited master’s degree in school counseling to earn a school counselor license (SCL). This route became available in 2000 as a result of the passage of Public Act (P.A.) 288. It was designed for those persons who do not hold Michigan Teaching Certificates.

3. Completion of a CACREP accredited master’s degree in mental health counseling or marriage couple and family counseling followed by a certificate in school counseling, which can lead to either an endorsement or license. 

In addition to the requirements listed above, all persons who seek to become school counselors in the public schools of Michigan must: 
(1) Complete the Michigan Department of Education online application https://www.michigan.gov/mde/services/ed-serv/moecs 
(2) Pass the Michigan Test for Teacher Certification (MTTC Test #51, Guidance Counselor). Students can find more information at https://www.michigan.gov/documents/mde/Preliminary_School_Counselor_Employment_Authorization_557092_7.PDF
(3) Be recommended by a sponsoring institution of higher education.
(4) Pass a criminal background check. 

Note: Continuing education is mandatory to maintain these credentials.

A Preliminary Employment Authorization to work as a School Counselor credential is also available (PSCL). This credential permits school counselors to be employed before the completion of all required course work. At WMU, students must complete pass counseling practicum (CECP 6135) to be recommended for preliminary authorization for employment, which takes place during field practicum. 

Questions related to the certification process may be directed to:
Michigan Department of Education
608 W. Allegan
Lansing, MI 48933
833-633-5788
MDE-EducatorHelp@michigan.gov

[bookmark: _Toc66111666]Licensed Marriage and Family Therapist

The following information refers to the licensing laws and rules in Michigan only. Licenses/certificates are granted by the State of Michigan, and applications must be initiated by each student. Students wishing to be licensed in other states should understand the licensing laws and rules in those states. The Marriage, Couple, and Family Counseling master’s degree program is designed to meet the academic guidelines for Licensure as a Marriage and Family Therapist (LMFT) in Michigan. An LMFT internship requires the student to complete an internship experience over at least 8 consecutive months. The LMFT internship requires 300 direct client contact hours, with half (150 hours) of those hours counseling couples, families, or subsystems of families. Students must receive a minimum of one hour of supervision on-site for every 5 hours of direct client contact plus weekly group supervision provided by WMU for a minimum total of 60 hours of supervision. The supervisor must hold a full license as either an LMFT, LPC, LP or LMSW. 

Additional post-degree requirements for licensure as a marriage and family therapist include passage of the LMFT exam and post-master’s supervised experience of 1,000 clinical direct client contact hours (500 of which must be with couples or families) under the supervision of an LMFT.
For more information, visit the Michigan LARA website at: 
https://www.michigan.gov/lara/bureau-list/bpl/health/hp-lic-health-prof/marriage

[bookmark: _Toc66111667]Faculty Recommendation Policy

In most cases, faculty will write letters of recommendation for their students, but faculty also have the right to decline requests for letters or to serve as a reference. Please see the individual faculty member regarding their specific policy. Please keep in mind that just as you have the right to request a recommendation from faculty, they have the right to refuse your request. Before assuming a faculty member will write the letter or serve as a reference for you, you must secure their permission. 

A faculty member’s recommendation is usually based on personal knowledge of a student’s development and academic performance in the program. It is also based upon the “goodness of fit” anticipated between the student and the future job, award, or Ph.D. program. Students should choose a faculty member who has first-hand knowledge of their performance. Please give the faculty or staff member adequate time to draft the letter or review your materials, typically a minimum of two weeks. When asking for a letter of recommendation or to be a reference, please provide the following: 

 The name or title of the position, degree or award you are applying for. 
 Required and preferred qualifications for the position/award/degree program. 
 Contact information associated with the position/award/degree program.
 Your current résumé or curriculum vita.
 The response deadline date

[bookmark: _Toc66111668]Professional Organizations

The Counselor Education faculty encourages students to obtain membership or affiliation in appropriate professional associations available at the national, state, and local levels. Affiliation with these groups can enhance one’s professional development as well as provide important information and networking possibilities. Links to professional organizations may be found on the CECP Professional Organizations webpage at   https://wmich.edu/cecp/student-resources/professional. Please note that the following information is subject to change.

[bookmark: _Toc66111669]National Organizations

[bookmark: American_Counseling_Association_(ACA)][bookmark: _Toc66111670]American Counseling Association (ACA)
5999 Stevenson Avenue
Alexandria, VA 22304-3300
(800) 347-6647 or (703) 823-9800
www.counseling.org

Student membership includes subscriptions to the Journal of Counseling and Development and Counseling Today, competitive insurance programs and rates, as well as discounts on publications, video, and audiotapes, and conferences that are offered.

The American Counseling Association is the national organization for those holding interest in counseling and human development. Divisions are available for counselors with special interests, e.g., group work, school counseling, multicultural counseling, college counseling, etc.
The Association for Counselor Education and Supervision (ACES)

www.acesonline.net

The primary purpose of the Association, in accordance with the purpose of ACA, is to advance counselor education and supervision to improve the provision of counseling services in all settings. ACES members are counselors, supervisors, graduate students, and faculty members who strive to improve the education and supervision of counselors in training and practice. ACES and the regional associations host conferences to highlight research and best practices in supervision and in the training of counselors. In addition, ACES publishes a quarterly journal, Counselor Education and Supervision, which presents current issues, relevant research, proven practices, ethical standards and conversations in counselor training and supervision. ACES members have been and continue to be trailblazers in terms of the competencies for supervision, counselor training, research, multicultural competence, and advocacy. Many of the leaders of the counseling profession are members of ACES and there are always opportunities to become involved in leadership through task forces, committees, interest networks, and elected positions.  

Graduate students play an especially important role in ACES. Students enrolled in their doctoral studies in counselor education and supervision programs will find opportunities to work with and learn from current faculty members and leaders in the counseling profession. In addition, the conferences provide opportunities to network with other counseling professionals, and to present their research and experiences to professional colleagues. 

Association for Multicultural Counseling and Development (AMCD)

www.multiculturalcounselingdevelopment.org

The Association for Multicultural Counseling and Development seeks to develop programs specifically to improve ethnic and racial empathy and understanding. Its activities are designed to advance and sustain personal growth and improve educational opportunities for members from diverse cultural backgrounds.

AMCD is charged with the responsibility of defending human and civil rights as prescribed by law. It encourages changing attitude and enhancing understanding of cultural diversity. Provisions are made for in-service and pre-service training for members and for others in the profession. Efforts are made to strengthen members professionally and enhance their ability to serve as behavioral change agents. Operationalization of Multicultural Counseling Competencies by AMCD represents a benchmark for the counseling profession and the American Counseling Association.

Society for Sexual, Affectional, Intersex, and Gender Expansive Identities (SAIGE)

www.saigecounseling.org

The mission of SAIGE includes the recognition of both individual and social contexts presenting the confluence of race, ethnicity, class, gender, sexual orientation, ability, age, spiritual or religious belief system, and indigenous heritage.

Association for Spiritual, Ethical, and Religious Values in Counseling (ASERVIC)

www.aservic.org

ASERVIC is a division of the American Counseling Association, and our mission is to help counselors, supervisors, counselor educators, and counseling students competently integrate spiritual, ethical, and religious values into our work with clients. ASERVIC is committed to providing a professional forum dedicated to the exploration, discussion, and research of these important topics that counselors and clients face in their daily lives.

[bookmark: American_Psychological_Association_(APA)][bookmark: American_Rehabilitation_Counseling_Assoc][bookmark: _Toc66111671]

American Rehabilitation Counseling Association (ARCA)
5999 Stevenson Ave.
Alexandria, VA 22304
(703) 620-4404
www.arcaweb.org

ARCA, a division of the American Counseling Association, is an organization of professional rehabilitation counselors and others concerned with improving the lives of persons with disabilities.

[bookmark: National_Association_of_Rehabilitation_C][bookmark: _Toc66111672]National Association of Rehabilitation Counseling (NARCA)
PO Box 4480
Manassas, VA 22110-4719
(703) 361-2077
https://nationalrehabcounselingassciation.wildapricot.org/

NARCA, a division of the National Rehabilitation Association, is an organization of professional rehabilitation counselors and others concerned with improving the lives of persons with disabilities.

[bookmark: American_Association_for_Marriage_and_Fa][bookmark: _Toc66111673]American Association for Marriage and Family Therapy (AAMFT)
112 South Alfred Street, Alexandria, VA 22314.
(703) 838-9808
www.aamft.org

Affiliate membership is available for members of allied professions or for those who are interested in the field of marriage and family therapy. Members receive the Journal of Marital and Family Therapy, the newspaper, Family Therapy News, and discounts on conferences, videotapes, books, and audiotapes.

[bookmark: International_Association_of_Marriage_an][bookmark: _Toc66111674]International Association of Marriage and Family Counselors (IAMFC)
http://www.iamfconline.com

IAMFC, a division of ACA, is an organization that promotes excellence in the practice of couples and family counseling by creating and disseminating first-class publications (e.g., The Family Journal) and media products, providing a forum for exploration of family-related issues, involving a diverse group of dedicated professionals in our activities, and emphasizing collaborative efforts. 

[bookmark: _Toc66111675]

State Organizations

[bookmark: Michigan_Counseling_Association_(MCA)][bookmark: _Toc66111676]Michigan Counseling Association (MCA)
PO Box 930422
Wixom, MI 48393
michigancounselingassociation@gmail.com
https://www.micounseling.org/

The Michigan Counseling Association is a not-for-profit, professional and educational organization that is dedicated to the growth and enhancement of the counseling profession. Founded in 1965, MCA is the state's largest association exclusively representing professional counselors in various practice settings. By providing leadership training, publications, continuing education opportunities, and advocacy services for all members, MCA helps counseling professionals develop their skills and expand their knowledge base.
[bookmark: Michigan_Psychological_Association_(MPA)][bookmark: Michigan_Association_for_Marriage_and_Fa][bookmark: _Toc66111677]
Michigan Association for Marriage and Family Therapy (MAMFT)

mamftmi@yahoo.com
https://www.michiganfamilytherapy.org/

In addition to a student membership with AAMFT, student members may also join the Michigan Division. See the division website to learn about the activities of this group. 

[bookmark: Michigan_AER_(MAER)][bookmark: _Toc66111678]Michigan AER (MAER)
michiganaer@gmail.com
https://aerbvi.org/about/chapters/michigan/

A state chapter of the Association for Education and Rehabilitation of the Blind and Visually Impaired (AER).

[bookmark: Michigan_School_Counselor_Association_(M][bookmark: _Toc66111679]Michigan School Counselor Association (MSCA)
Email: msca1964@gmail.com
Michigan School Counselor Association

The Michigan School Counselor Association seeks to promote academic excellence in professional school counseling by strengthening the identity and competencies of professional school counselors so that they may more effectively serve their constituents.

[bookmark: _Toc66111680]Chi Sigma Iota (Effective Fall, 2024 the Chapter is on Inactive Status)

We have a chapter of Chi Sigma Iota (CSI), which is an international honor society that values academic and professional excellence in counseling. CSI promotes a strong professional identity through members (professional counselors, counselor educators, and students) who contribute to the realization of a healthy society by fostering wellness and human dignity. The Mu Beta Chapter was founded in November 2003 by members of the Counselor Education faculty and two Counselor Education doctoral students. 

[bookmark: _Toc66111681]CSI is one of the largest associations of professional counselors in the world. CSI's annual active membership is made up of both professional and student members. Practicing counselors in all settings and specialties of counseling, as well as counselor educators and supervisors, are represented within CSI's professional members. Currently, the Mu Beta chapter at Western Michigan University has about 100 members and inducts students annually. Students can be elected to serve as President, Secretary/Treasurer, or as Chair of one of several committees. A Counselor Education faculty member serves as faculty advisor.
Annual Awards Reception

An Awards Reception is held annually each year. The event provides time to enjoy socializing and a chance to honor colleagues for their accomplishments. The following is a brief description of each of the departmental awards and their criteria. Students must create an application in the online portal Scholarship Universe, which will identify which scholarships or awards the student is eligible for. 

[bookmark: _Toc66111682]The Robert and Diane Betz Award for Doctoral Studies in 
[bookmark: _Toc66111683]Counselor Education and Counseling Psychology

The Robert and Diane Betz Award for Doctoral Studies in Counselor Education and Counseling Psychology Award is given to recognize and honor an outstanding doctoral student in Counselor Education and an outstanding doctoral student in Counseling Psychology. In 2000, Dr. Robert L. Betz retired from an outstanding career on the Western Michigan University faculty that spanned five decades. During his tenure at Western, Dr. Betz served as the first Director of the Center for Counseling and Psychological Services, the training laboratory/clinic for CECP master’s and doctoral degree students. He chaired the doctoral dissertation of the first person to receive a doctoral degree from Western in 1968 and continued by chairing an additional 56 committees during his career. Dr. Betz also made significant contributions to the profession through publications, grants, technical reports, workshops, and consultations with a wide range of organizations. His peers recognized his work by honoring him with a number of special awards throughout his career.

Eligibility: All currently enrolled doctoral students in counselor education and counseling psychology. 
Form of Recognition: Plaque and a monetary award.

[bookmark: _Toc66111684]*Thelma M. Urbick Outstanding Doctoral Student in Counselor Education Award

The Outstanding Doctoral Student in Counselor Education Award is given to recognize and honor outstanding doctoral students in the Counselor Education program. This award was first given in honor of Dr. Thelma Urbick upon her retirement from the department. Dr. Urbick was the first full-time female faculty member hired in the department. She was known for her professional dedication at local, state, and national levels. Over the course of her career, she served in many roles, including teacher, advisor, researcher, and consultant. She was especially passionate about teaching and cared deeply about students. Recipients of this award will have demonstrated potential for excellence in counselor education through teaching, scholarship and/or professional service.

Eligibility: All currently enrolled doctoral students in counselor education and persons who have completed their degree within the last calendar year. 
Form of Recognition: Certificate and a monetary award.
[bookmark: The_CECP_Alumni/Alumnae_Scholarship][bookmark: Dr._James_M._Croteau_Memorial_Scholarshi][bookmark: Outstanding_Doctoral_Student_in_Counseli][bookmark: Outstanding_Master's_Student_in]The CECP Alumni/Alumnae Scholarship
The Department of Counselor Education and Counseling Psychology awards scholarships to two Counselor Education and Counseling Psychology students annually. One award is granted to a master's level student, and the other is granted to a doctoral level student. Recipients are selected based on demonstrated performance goals, community service, and financial need. Recipients must also hold and maintain a minimum GPA of 3.0. These scholarships are made possible by generous donations from department alumni/alumnae and faculty.
Eligibility: All currently enrolled master's and doctoral students.
Form of Recognition: Certificate and Monetary award.
Dr. James M. Croteau Memorial Scholarship
Dr. James Croteau served as a faculty member in the Department of Counselor Education Counseling Psychology from 1990 to 2016. He was recognized by colleagues and students as an excellent professor, mentor and scholar. His scholarship reflected a long-term career focus and emphasis on issues critical to lesbian, gay, bisexual and transgender (LGBT) people; and made a significant difference in the counseling profession by enhancing research and understanding for this population. Dr. Croteau was a Fellow of the American Psychological Association (APA) and the recipient of several national awards from APA for his contributions to LGBT studies and services. In 2010, Dr. Croteau was recognized as the nation’s most productive scholar in counseling psychology in the area of LGBT studies. The Dr. James M. Croteau Memorial Scholarship is intended help continue his legacy by recognizing and supporting students who have a demonstrated commitment to LGBT studies and/or issues related to sexual orientation, race, diversity, inclusion and social justice. Annual award recipients are incoming or current master’s or doctoral students in Counselor Education or Counseling Psychology at Western Michigan University.
Eligibility: All currently enrolled master's and doctoral students.
Form of Recognition: Certificate and monetary award
Dr. Lonnie Earl Duncan Memorial Scholarship Award
The Dr. Lonnie Earl Duncan Memorial Scholarship Award celebrates the legacy of Dr. Duncan, a native of Flint, Michigan, and associate professor of counselor education and counseling psychology at Western Michigan University who passed away on January 1, 2014. Dr. Duncan was Co-Training Director of the counseling psychology doctoral program. He was known for his passion for social justice, diversity and inclusion, issues related to African American males, and literacy. A faculty member at WMU since 2000, Dr. Duncan was licensed as a psychologist in Michigan and, in addition to teaching, worked as a psychological supervisor for professionals in the community. He was highly regarded in the profession and the recipient of numerous prestigious awards, including the Griselda Daniel Award by WMU's Graduate Students of Color for his commitment to diversity and inclusion in 2009, the Trailblazer Award from the College of Education and Human Development in 2011, and the Excellence in Diversity Award in 2013 for the work he did to strengthen and enhance the department's focus on multiculturalism and recruitment of students from historically black colleges and universities to WMU's graduate programs.
Furthermore, Dr. Duncan received national recognition for his work in mental health treatment with racial minorities, including on such topics as help-seeking, assessment, treatment, training and supervision. The Dr. Lonnie Earl Duncan Memorial Scholarship Award supports a student pursuing a graduate degree in Counselor Education/Counseling Psychology. Dr. Duncan’s wife, Yolanda, and family are proud to honor his legacy with this award.
Eligibility: All currently enrolled master's and doctoral students.
Form of Recognition: Certificate and monetary award



*Alan and Kristin Hovestadt Outstanding Student in Marriage and Family Therapy Award
The Alan and Kristin Hovestadt Outstanding Student in Marriage and Family Therapy Award recognizes and honors an outstanding student in marriage, couple and family counseling. The recipient will have demonstrated potential for excellence in the profession and practice of marriage, couple and family counseling and be someone who seeks to expand delivery of culturally competent clinical services to underserved populations. Dr. Hovestadt was employed by Western Michigan University from 1985-2019 and was instrumental in developing the academic program in marriage, couple and family counseling and served as department chair. He is nationally and internationally recognized for his long-standing contributions to the advancement of marriage and family therapy receiving awards from his peers in the American Counseling Association, International Association for Marriage and Family Counselors and American Association for Marriage and Family Therapy.
Eligibility: Current students admitted to the Marriage, Couple and Family Counseling Program.
Form of Recognition: Certificate and monetary award
*The Arthur and Margaret Manske Outstanding Master's Student in School Counseling Award
The Arthur and Margaret Manske Outstanding Master's Student in School Counseling Award is given to recognize and honor outstanding master's degree students in school counseling who have demonstrated potential for excellence in the profession. Dr. Arthur Manske was the first counselor educator to be hired in the College of Education. He served as the coordinator of the counselor education program from 1943 until 1964 and was very active in the field of school counseling and guidance. This endowed award was first given in 1975 upon the occasion of Dr. Manske's retirement. His friends and colleagues established the award to recognize Dr. Manske's significant leadership in school counseling.
Eligibility: All currently enrolled school counseling students and graduates who have completed their degree within the last calendar year.
Form of Recognition: Certificate and monetary award.
Munley Family Scholarship Award for Counselor Education and Counseling Psychology
The Munley Family Scholarship Award for Counselor Education and Counseling Psychology is intended to support graduate students enrolled in master’s level Counselor Education or Counseling Psychology programs who show excellent promise and potential as emerging Counselor Education and Counseling Psychology professionals. Dr. Patrick Munley served as the CECP Department Chair and Training Director of the Counseling Psychology doctoral program over many years. Two scholarship awards are presented each year, one to a master’s student in Counselor Education and one to a master’s student in Counseling Psychology. These awards are intended to serve as recognition and an honor for students to receive at an early point in their career during graduate training.
Eligibility: Master’s level graduate students admitted to the Counselor Education or Counseling Psychology programs, with at least 6 graduate credits completed and a minimum 3.0 GPA in CECP graduate coursework.
Form of Recognition: Certificate and monetary award (for tuition and fees)


Outstanding Master's Student in Counselor Education and Counseling Psychology Award
The Outstanding Master's Student in Counselor Education and Counseling Psychology Award is given to recognize and honor outstanding CECP master's degree students. Over the years, this award has been given in the names of George Hilliard, Marcia and Gil Mazer, and Lynn Becker. Dr. George Hilliard served WMU for 36 years in a variety of roles, including Director of the Student Counseling Bureau, Head of the Education Department, and Director of the Division of Personnel and Guidance. Dr. Gil Mazer served WMU as a faculty member for 22 years. His wife Marcia was well known in the department as one of those rare individuals that everyone found easy to talk to and confide in. Dr. Mazer and many of Marcia's friends wished to honor her memory by encouraging and supporting students who mirror her caring concern for others. Lynn Becker was one of the early non-traditional female doctoral students in the department. She was valued for her active involvement in the department as well as her work as a psychologist at the VA Hospital in Battle Creek. Friends and colleagues wished to honor her memory by encouraging and supporting non-traditional female students interested in women's issues.
In the spirit of Dr. Hillard, the Outstanding Master's Student in Counselor Education and Counseling Psychology award is intended to honor a promising new professional in the field of counselor education and counseling psychology. Recipients of this award may demonstrate excellence or professional promise in a variety of ways including scholarship, practice and public service activities. In honor of Lynn Becker and Marcia Mazer, we also seek opportunities to recognize non-traditional female students and students who exemplify "compassion, altruism and helpfulness" toward others.
Eligibility: All currently enrolled master's students and persons who have completed their degree within the last calendar year.
Form of Recognition: Certificate and monetary award.

[bookmark: _Toc66111689]Outstanding Alumni Award

The Outstanding Alumni Award is given to recognize and honor outstanding alumni/alumnae who have distinguished themselves in the private sector or through public service. The importance of impacting the world outside the university has been valued in the department since its inception. The first Board appointed Head of Counselor Education, William D. Martinson, exemplified this perspective by his professional contributions to the Peace Corps, Upward Bound, and his innovative approach to delivering guidance services to rural areas. Recipients of the Outstanding Alumni Award will have made significant contributions to human services through organizational and/or professional association leadership, scholarship, research, teaching or direct service to client populations.

Eligibility: All departmental alumni.

Form of Recognition: Certificate.


Faculty

Visit https://wmich.edu/cecp/directory for more information about the faculty listed here.

*Faculty denoted with an asterisk may serve as dissertation chair for counselor education doctoral students. Other Department faculty may serve on counselor education student dissertation committees as a 2nd member.

DEPARTMENT CHAIR

VALERIE E. DIXON, Ph. D., Southern Illinois University -Carbondale; Ed. S., The Florida State University; M.A., University of South Florida; B.A., University of South Florida. CECP Department Chair. Licensed Professional Counselor (FL and IL), Certified Rehabilitation Counselor, National Certified Counselor. Professional interests: Effective interventions for underrepresented populations (persons with disabilities, multicultural populations, offenders), counseling supervision and staff development/training.

COUNSELOR EDUCATION UNIT FACULTY

*GARY H. BISCHOF, Ph.D., Purdue University; M.S., Virginia Tech; BA, Bethany College (WV). Professor and Coordinator of the Marriage, Couple and Family Counseling Program; Counselor Education Unit Director. Licensed Marriage and Family Therapist. Professional interests: Couple and family therapy, couples with a transgender partner, college student mental health particularly for students of color, and brief solution-oriented therapy.

*STEPHANIE T. BURNS, Ph.D., & M.Ed., Kent State University; BFA, University of Akron. Associate Professor, Counselor Education Unit Director, Coordinator of the Clinical Mental Health Counseling Program, Faculty Advisor for Mu Beta. Licensed Professional Counselor, National Certified Counselor. Professional interests: trauma and stress responses, guilt and shame responses, mental health assessment and diagnosis of adolescents and adults, student learning outcomes, counselor professional identity, ethical decision making in the counseling profession, the psychometrics of career interest inventories, adult career development, neurofeedback, counseling outcomes, program evaluation, and supervision

*JENNIFER M. FOSTER, PhD. University of Central Florida. Associate Professor. Licensed Mental Health Counselor, Professional School Counselor, Professional Interests: the developmental impact of childhood trauma, children's mental health, counselor training, wellness and spirituality.

*PHILLIP D. JOHNSON, Ph.D., M.A., New York University; B.A., Virginia Union University. Associate Professor. Licensed Professional Counselor. Professional interests: Humanistic theory and the African American experience, oppression and liberation, spiritual transformation, and philosophical approaches to psychology and psychotherapy.

*OLIVIA NGADJUI, Ph.D., Idaho State University, M.A., The George Washington University. Assistant Professor. Licensed Professional Counselor. National Certified Counselor. Professional interests: professional identity development and expanding culturally responsive practice for teaching, counseling, supervising, research/scholarship and leadership/advocacy in counselor education; culturally responsive strategies for informing the work of teachers and practitioners working with students of color in P-12 school environments;
preventative wellness practices in counselor education for budding counselors.




*GLINDA RAWLS, Ph.D. Western Michigan University. Associate Professor, Licensed Professional Counselor, National Certified Counselor, Approved Clinical Supervisor, School Counselor License (K- 12). Master Career Counselor. Professional interests: college student development and multicultural issues, school counseling, college counseling, career development and multi-cultural counseling.

*SAHANA SEN, Ph.D. Auburn University, Counselor Education and Clinical Supervision, M.A. (Marriage & Family Therapy), University of Central Florida; M.S.W., Visva-Bharati, India. Professional Interests: inclusive pedagogy, marginalized community research, ethical practices in counselor education, substance use counseling, relationship dynamics, cultural relativism, and belonging and resilience among students of color.

*JENNIPHER WIEBOLD, Ph.D., University of Wisconsin-Madison; M.S., B.A., Minnesota State University-Mankato. Associate Professor, Rehabilitation Counseling Program Coordinator.  Certified Rehabilitation Counselor. Professional interests: rehabilitation counseling and psychology, vocational rehabilitation specializing in blindness and low vision studies, and experiential curriculum development in rehabilitation counseling personnel preparation programs.


COUNSELING PSYCHOLOGY FACULTY


BRANSON BOYKINS, Ph.D., Western Michigan University, M.A., B.A. Assistant Professor and Licensed Psychologist. Professional Interests: Multicultural psychology, college counseling, men's health and psychological well-being, contemporary forms of bias, racism, and oppression experienced by racial minorities, African American psychology.

SUN BUTLER, Ph.D. & M.A. in Counseling Psychology, Western Michigan University; BA, Dillard University. Professional interests: research regarding race-based stress, trauma, Sexuality and Gender expansiveness, multicultural counseling and process outcomes, and training.

KELLY A. MCDONNELL, Ph.D., M.S., Indiana University; B.A., Franklin and Marshall College. Professor and Interim Counseling Psychology Training Director and Clinical Coordinator. Professional interests: counseling process and outcome, group work and group leader development, supervision and domestic violence issues.

ERIC M. SAUER, Ph.D., Michigan State University; M.A., Ball State University; B.S., Michigan State University. Professor and Licensed Psychologist. Professional interests: counseling psychology, counseling process and outcome, attachment theory, and supervision and training.

MARK ST. MARTIN, Ph.D., Western Michigan University; M.A., West Virginia University. Associate Professor and Director of the Center for Counseling and Psychological Services--Kalamazoo, Licensed Psychologist, Licensed Professional Counselor, National Certified Counselor, and Master Career Counselor. Professional interests: Career, exercise and sports psychology, and holistic health.
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[bookmark: Counselor_Education_Doctoral_Permanent_P][bookmark: _Toc66111690]Counselor Education Doctoral Permanent Program of Study for Students Admitted Prior to Fall 2021
	 Name (Last, First Middle):

	 Student ID Number:

	 Permanent Address:

	 Field of Graduate Study: Counselor Education

	 Additional Requirements (e.g., prerequisites, comprehensive exam, portfolio review) to be met before    
 graduation. Comprehensive Exams, Dissertation Defense

	Course Title
	Dept Course No.
	Term Elected
	Credit Hrs.
	Grade
	Transfer

	Please read and follow the curriculum guide sheet available in the department office for this doctoral degree program. You are responsible if your completed form does not comply with what is required in a particular curriculum. Failure to include all courses required for a particular area of study may result in delayed graduation, license/certification problems, etc.

	 Professional Seminar Counselor Education
	 CECP 6810
	
	3
	
	

	 Advanced Counseling Theory
	 CECP 6750
	
	3
	
	

	 Supervision in Counseling and  
 Psychotherapy
	 CECP 6910
	
	3
	
	

	 Doctoral Practicum Counselor Education
	 CECP 6950
	
	4
	
	

	 Doctoral Practicum in Clinical Supervision
	 CECP 6930
	
	4
	
	

	 College Teaching in Counseling
	 CECP 6840
	
	3
	
	

	 Vocational Development
	 CECP 6940
	
	3
	
	

	 Advanced Multicultural Counseling
	 CECP 6820
	
	3
	
	

	 Internship in Counselor Education
	 CECP 7120
	
	4
	
	

	 Data Analytics I: Designed Studies
	 EMR 6450
	
	3
	
	

	 Experimental and Quasi-experimental 
 Design
	 EMR 6550
	
	3
	
	

	 Qualitative Research Methods
	 EMR 6480
	
	3
	
	

	
	
	
	3
	
	

	 Dissertation Seminar
	 CECP 6990
	
	3
	
	

	 Doctoral Dissertation
	 CECP 7300
	
	12
	
	

	Specialization Courses (Must add to a minimum of 12 hrs)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total Hours (Minimum 69 hrs)
	
	


Advisor Signature X 	Date Program Outlined: 	 
Student Signature X 	Date Received:     	
Final Exam Completed: 	Thesis Approved: 	 
Date of Graduation: 	Hours:	G.P.A.                        
Copies to Registrar’s Office, Graduate Advisor, Student, Department
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[bookmark: _Toc66111691]Counselor Education Doctoral Permanent Program of Study for Students 
Admitted Fall 2021 through Fall 2025
(Includes new CE prefix courses, effective Fall, 2025)
	 Name (Last, First Middle):

	 Student ID Number:

	 Permanent Address:

	 Field of Graduate Study: Counselor Education

	 Additional Requirements (e.g., prerequisites, comprehensive exam, portfolio review) to be met before 
 graduation. Comprehensive Exams, Dissertation Defense

	Course Title
	Dept Course No.
	Term Elected
	Credit Hrs.
	Grade
	Transfer

	Please read and follow the curriculum guide sheet available in the department office for this doctoral degree program. You are responsible if your completed form does not comply with what is required in a particular curriculum. Failure to include all courses required for a particular area of study may result in delayed graduation, license/certification problems, etc.

	 Professional Seminar Counselor Education
	 CECP 6810 or
CE 6815
	
	3
	
	

	 Advanced Theories of Counseling
	 CECP 6850 or CE 6855
	
	3
	
	

	 Supervision in Counseling
	 CECP 6910 or CE 6915
	
	3
	
	

	 Doctoral Practicum in Counselor Education
	 CECP 6950 or CE 6955
	
	4
	
	

	 College Teaching in Counseling
	 CECP 6840 or CE 6845
	
	3
	
	

	 Advanced Multicultural Counseling
	 CECP 6820 or CE 6825
	
	3
	
	

	 Data Analytics I: Designed Studies
	 EMR 6450
	
	3
	
	

	 Data Analytics II: Correlation Studies
	 EMR 6650
	
	3
	
	

	 Experimental and Quasi-experimental Design for
 Applied Research and Evaluation
	 EMR 6550
	
	3
	
	

	 Qualitative Research Methods
	 EMR 6480
	
	3
	
	

	 Qualitative Research Practicum
	 EMR 6580
	
	3
	
	

	 Survey Research
	 EMR 6500
	
	3
	
	

	 Evaluation I: Theory, Methods, and Program 
 Evaluation
	 EMR 6420
	
	3
	
	

	 Internship I

 Internship II
	 CECP/CE 7121  CECP/CE 7122

	
	3

3
	
	

	 Dissertation Seminar
	 CECP 6990 or CE 6995
	
	3
	
	

	 Doctoral Dissertation
	 CECP 7300
	
	12
	
	

	
	 Total Hours (Minimum 61 hrs)
	
	



[bookmark: _Hlk221713829]Student Signature X 	Date Signed: 	 
Doctoral Advisor Signature X 	Date Signed:    	
Final Exam Completed: 	Thesis Approved: 	 
Date of Graduation: 	Hours:	G.P.A.                      
Copies to Registrar’s Office, Graduate Advisor, Student, Department
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Counselor Education Doctoral Permanent Program of Study for Students
Admitted Fall 2026 and after
	 Name (Last, First Middle):

	 Student ID Number:

	 Permanent Address:

	 Field of Graduate Study: Counselor Education

	 Additional Requirements (e.g., prerequisites, comprehensive exam, portfolio review) to be met before 
 graduation. Comprehensive Exams, Dissertation Defense

	Course Title
	Dept Course No.
	Term Elected
	Credit Hrs.
	Grade
	Transfer

	Please read and follow the curriculum guide sheet available in the department office for this doctoral degree program. You are responsible if your completed form does not comply with what is required in a particular curriculum. Failure to include all courses required for a particular area of study may result in delayed graduation, license/certification problems, etc.

	 Professional Seminar Counselor Education
	 CE 6815
	
	3
	
	

	 Advanced Theories of Counseling
	 CE 6855
	
	3
	
	

	 Supervision in Counseling
	 CE 6915
	
	3
	
	

	 Doctoral Practicum in Counselor Education
	 CE 6955
	
	4
	
	

	 College Teaching in Counseling
	 CE 6845
	
	3
	
	

	 Advanced Multicultural Counseling
	 CE 6825
	
	3
	
	

	 Data Analytics I: Designed Studies
	 EMR 6450
	
	3
	
	

	 Data Analytics II: Correlation Studies
	 EMR 6650
	
	3
	
	

	 Experimental and Quasi-experimental Design for
 Applied Research and Evaluation
	 EMR 6550
	
	3
	
	

	 Qualitative Research Methods
	 EMR 6480
	
	3
	
	

	 Qualitative Research Practicum
	 EMR 6580
	
	3
	
	

	 Survey Research
	 EMR 6500
	
	3
	
	

	 Evaluation I: Theory, Methods, and Program 
 Evaluation
	 EMR 6420
	
	3
	
	

	 Internship I
 Internship II
	 CE 7121  
 CE 7122
	
	3
3
	
	

	 Dissertation Seminar
	 CE 6995
	
	3
	
	

	 Doctoral Dissertation
	 CECP 7300
	
	12
	
	

	
	 Total Hours (Minimum 61 hrs)
	
	



Student Signature X 	Date Signed: 	 
Doctoral Advisor Signature X 	Date Signed:    	
Final Exam Completed: 	Thesis Approved: 	 
Date of Graduation: 	Hours:	G.P.A.                      
Copies to Registrar’s Office, Graduate Advisor, Student, Department


[bookmark: Appendix_F][bookmark: Appendix_G]Appendix B
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[bookmark: _Toc66111692][bookmark: _Hlk62724732]Internship Counselor Education Guidelines for Students and Supervisors
 
Doctoral students are required to complete internships that total a minimum of 600 clock hours. The 600 hours must include supervised experiences in at least three of the five doctoral core areas (counseling, teaching, supervision, research and scholarship, leadership and advocacy). Doctoral students must work closely with their Doctoral Committee to determine appropriate experiences for internship. Doctoral students are covered by individual professional counseling liability insurance policies while enrolled in counseling or supervision internships. 

During internships, the student receives an average of one hour per week of individual and/or triadic supervision, performed by a site supervisor with a doctorate in counselor education or an individual with a graduate degree and specialized expertise to advance the student’s knowledge and skills within the core areas outlined above. When engaged in counselor or supervision-based experiences, the on-site supervisor must hold at least a master's degree in counseling or related field, have at least two years of related experience, have appropriate licenses and certifications, and have relevant training in counseling supervision. In exceptional cases where a Licensed Professional Counselor may not be available, students must work closely with their faculty advisor to make alternative supervision arrangements. Group supervision with other internship students will be provided on a regularly scheduled basis by a program faculty member.  

While students are completing internship hours, whether they are counseling, teaching, supervising, or performing research and scholarship, or leadership and advocacy, they should maintain a weekly log of their hours. The weekly logs should reflect all activities associated with internship, including direct service hours (i.e., face to face time with clients, supervisees, or students) and indirect hours (i.e., individual and group supervision, documentation/case notes, class preparation, etc.). 

It is expected that a periodic evaluation of the student’s internship(s) will occur during the course of the internship. Evaluations of the extent to which internship goals have been achieved by the on-site supervisor, the student, and the faculty supervisor will be the basis for formal evaluation of the internship. At the close of the internship, the student will request a letter of evaluation from the on-site supervisor. The student will also complete an evaluation of the internship site and supervisor to be returned to the Doctoral Chair and Counselor Education Unit Director. The completion of the student’s internship requirement shall be certified by the Doctoral Chair on a credit/no credit basis. 

If students or supervisors have questions regarding any aspect of the field practicum during the time of assignment, please contact the Internship Faculty Instructor or the Clinical Coordinator for Counselor Education. 













Appendix C

[bookmark: _Toc66111693]CE 7121 – Log Summary - Counseling

Student Name (printed):											

Semester(s):										Year(s)			

Program area: COUNSELOR EDUCATION AND SUPERVISON

Site Name: 													

  Direct Contact							Hours
Counseling
Individual 	 	
Group 	 	
Marriage, Couple and Family 	 	
Consultation. 	 	
Appraisal and Interpretations 	 	
Case notation 	 	
Professional Development 	 	
Meetings 	 	
Supervision 	 	
Group Supervision (on campus) 	 	
Client Preparation and Research 	 	
Administrative tasks 	 	
......................................................................................................	
......................................................................................................	
......................................................................................................	
Other 	 	
Other 	 	
Other 	 	

Total Counseling Hours 	 	
	 	

Student Signature:	 		Date:	 	

Supervisor Name (printed):   	

Supervisor Signature: 		Date:	 	


WMU Group Supervisor: 	Date: 	

7121 Instructor: 	Date:  	


[bookmark: _Toc66111694]CE 7122 – Log Summary - Teaching

Student Name (printed):											

Semester(s):										Year(s)			

Program area: COUNSELOR EDUCATION AND SUPERVISON

Site Name: 													

  Direct Contact							Hours
Teaching
Class Time 	 	
Class Preparation 	 	
Grading 	 	
Consultation. 	 	
Administrative tasks 	 	
Grading 	 	
Professional Development 	 	
Meetings with students 	 	
Supervision with Faculty 	 	
Group Supervision (on campus) 	 	
.....................................................................................................	
.....................................................................................................	
.....................................................................................................	
.....................................................................................................	
Other 	 	
Other 	 	
Other 	 	

Total Teaching Hours	 	


Student Signature:	 		Date:	 	

Supervisor Name (printed):   	

Supervisor Signature: 		Date:	 	


WMU Group Supervisor: 	________________________       Date: 	__________

7122 Instructor: 	_______________________          Date:  	__________
2


[bookmark: _Toc66111695]CE 7121 – Log Summary - Supervision

Student Name (printed):											

Semester(s):										Year(s)			

Program area: COUNSELOR EDUCATION AND SUPERVISON

Site Name: 													

  Direct Contact							Hours
Supervision
Class Time (if applicable) 	 	
Supervision meetings 	 	
Review of video tapes (if applicable) 	 	
Consultation. 	 	
Supervision notation 	 	
Administrative tasks 	 	
Professional Development 	 	
Meetings with students 	 	
Supervision with Faculty 	 	
Group Supervision (on campus) 	 	
Supervision Preparation and Research 	 	
......................................................................................................	
......................................................................................................	
......................................................................................................	
......................................................................................................	
Other 	 	
Other 	 	
Other 	 	

Total Supervision Hours 	 	


Student Signature:	 		Date:	 	

Supervisor Name (printed):   	

Supervisor Signature: 		Date:	 	


WMU Group Supervisor: 	_________________________     Date: 	__________

7121 Instructor: 	_________________________      Date:  	__________

Revised 4-19

[bookmark: _Toc66111696]CE 7122 – Log Summary - Research

Student Name (printed):											

Semester(s):										Year(s)			

Program area: COUNSELOR EDUCATION AND SUPERVISON

Site Name: 													

  Direct Contact							Hours

Research
Research Time 	 	
Presentations 	 	
Data Analysis 	 	
Consultation. 	 	
Report Writing 	 	
Administrative tasks 	 	
Professional Development and Workshops 	 	
Research Meetings 	 	
Supervision with Faculty 	 	
Group Supervision (on campus) 	 	
......................................................................................................	
......................................................................................................	
......................................................................................................	
......................................................................................................	
......................................................................................................	
Other 	 	
Other 	 	
Other 	 	

Total Research Hours	 	


Student Signature:	 		Date:	 	

Supervisor Name (printed):   	

Supervisor Signature: 		Date:	 	


WMU Group Supervisor: 	________________________       Date: 	__________

7122 Instructor: 	________________________       Date:  	__________

Revised 4-19

[bookmark: _Toc66111697]CE 7122 – Log Summary Leadership and Advocacy

Student Name (printed):											

Semester(s):										Year(s)			

Program area: COUNSELOR EDUCATION AND SUPERVISON

Site Name: 													

  Direct Contact							Hours
Leadership and Advocacy
Research Time 	 	
Community Organizing 	 	
Presentations 	 	
Consultation. 	 	
Preparation 	 	
Administrative tasks 	 	
Professional Development and Workshops 	 	
Meetings 	 	
Supervision with Faculty 	 	
Group Supervision (on campus) 	 	
Client Preparation and Research 	 	
......................................................................................................	
......................................................................................................	
......................................................................................................	
......................................................................................................	
Other 	 	
Other 	 	
Other 	 	

Total Leadership and Advocacy Hours	 	


Student Signature:	 		Date:	 	

Supervisor Name (printed):   	

Supervisor Signature: 		Date:	 	


WMU Group Supervisor: 	_________________________     Date: 	__________

7122 Instructor: 	__________________________   Date:  	___________







Appendix D

Western Michigan University Ph.D. in Counselor Education
[bookmark: _Toc66111698]CE 7121: Student Evaluation of Counselor Education Internship Site

(Comments Will Be Confidential)


STUDENT: 									Semester 		Year 		

INTERNSHIP SITE: 													 

SITE SUPERVISOR:  												 


Evaluation of the internship as it relates to your professional goals:





Evaluation of the supervision received:






Summarize your activities provided which afforded the student the opportunity to engage in a range of professional responsibilities:








															
Student Signature								Date

Please complete during the final week of the field experience. This form is to be completed in Tevera and sent to the CE 7121 Instructor within Tevera.  Both the Supervisor’s Evaluation Form and the Student Evaluation Form are required to be completed for credit for the Internship.





Appendix E

Western Michigan University Ph.D. in Counselor Education
CE 7122: Student Evaluation of Counselor Education Internship Site
Please complete a separate form for each site at which CE 7122 is conducted.

(Comments Will Be Confidential)


STUDENT: 									Semester 		Year 		

INTERNSHIP SITE: 													 

SITE SUPERVISOR:  												 


Evaluation of the internship as it relates to your professional goals:





Evaluation of the supervision received:






Summarize your activities provided which afforded the student the opportunity to engage in a range of professional responsibilities:








															
Student Signature								Date


Please complete during the final week of the field experience. This form is to be completed in Tevera and sent to the CE 7122 Instructor within Tevera. Both the Supervisor’s Evaluation Form and the Student Evaluation Form are required to be completed for credit for the Internship.






Appendix F

Western Michigan University Kalamazoo, MI 49008
[bookmark: _Toc66111699]Ph.D. in Counselor Education Checklist of Benchmarks for 
COMPLETION OF DOCTORAL DEGREE REQUIREMENTS

Student Name:		  

WIN# 	

Date and initial the appropriate item:
			1. Admission to Doctoral Program
  			2. Members of the Doctoral Committee

			  		  		  		

			  		  		  		

			  		  		  		
	
  			3. Program of Study Approved
  		4. Comprehensive Examination Component A: Knowledge Comps passed
		5. Comprehensive Examination Component B: Professional Competence Demo passed 
 		6. Dissertation Proposal Approved by the Committee 
 		7. CE 7121 Internship Completed
		8. CE 7122 Internship Completed
		9. Candidacy Status Approved
 		10. Dissertation accepted by Committee

				Title:  		  		  		
 			11. Dissertation Oral Examination Passed
 				12. Recommended for Degree

				Date Degree Conferred:  		  		  		


















Appendix G
[bookmark: _Toc66111700]List of Additional Forms for Enrolled Students

CastleBranch Criminal Background Check Form https://portal.castlebranch.com/wc70

Permanent Program of Study Form: https://wmich.edu/cecp/forms

Program of Study Course Change Form: https://wmich.edu/grad/forms/registrar


7121 and 7122 Log Summary Forms: (Appendix C)

7121 and 7122 Site Evaluation Forms: (Appendix D)

Dissertation Approval Form: https://wmich.edu/grad/dissertation-approval

Notification of Appointment to a Dissertation, Thesis or Specialist Project Committee Form: https://wmich.edu/sites/default/files/attachments/u175/2019/committee-appointment.pdf

Doctoral Candidacy Status Form: https://wmich.edu/grad/doctoral-candidacy

Confirmation of Completion of Doctoral Degree Requirements Form: (Appendix E)

Graduation Application Form: https://wmich.edu/registrar/graduation/graduation-requirements

Graduate Transfer Credit Evaluation and Course Substitution Form: https://wmich.edu/registrar/students/forms

CECP 6980 Readings in Counselor Education and Counseling Psychology Form: https://wmich.edu/cecp/student-resources/forms 
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