Adjunct Faculty Eligibility & Appointment Checklist
Eligibility
☐ Candidate is eligible for a continuing or extended association with the university (beyond a single-year appointment)
☐ Candidate possesses academic qualifications appropriate to the proposed adjunct rank
☐ Candidate has full-time employment outside the university related to the appointment or is retired from the discipline
☐ Appointment approved through departmental channels
☐ Dean approval obtained
☐ Provost approval obtained
Appointment Terms
☐ Appointment term does not exceed three years
☐ Appointment automatically terminates unless renewed
☐ Appointment does not carry tenure
☐ Appointment may continue even if no teaching occurs in a given semester/session
☐ Department has determined the level of participation in departmental activities
☐ Promotion (if applicable) follows departmental and school procedures
☐ Appointment is within traditional faculty ranks (Assistant, Associate, Full Professor; excluding Faculty Specialist)
☐ Internship supervisors appointed at appropriate adjunct rank (if applicable)
Compensation & Benefits
☐ Compensation is not included or, if included, rate is agreed upon by the appointee, chair, dean, and provost
☐ Adjunct is eligible for applicable university fringe benefits:
· ☐ Library access
· ☐ Bookstore discounts
· ☐ Computer account
· ☐ Parking permit (for duration of appointment)

