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Revision of Recommendation of Course Delivery Definitions for
Undergraduate and Graduate Catalogs

RECOMMENDATION
The Academic and Information Technology Council recommends-course delivery definitions be amended
as follows in the undergraduate and graduate catalogs.

RATIONALE/PURPOSE
For clarification in the shared definitions and understanding of course delivery methods at WMU as
well in the University course catalogs.

STAKEHOLDERS
Faculty, students, staff, and administrators.

HISTORY:
a) Effective date of current version: spring 2023
b) Date first adopted: spring 2023
c) Revision history: N/A
d) Proposed date of next review: fall 2028

CURRENT POLICY MODIFICATION
Course Delivery Definitions

and—preteeel& courses meet in physrcal spaces (e.g. classrooms Iaboratorles etc ) according
to Banner’s scheduled meeting days and times.

exererses—d@%uﬂene#maten&ls—eelbeﬂe&e#ddwer&bbs—gnades—e&e courses meet in vrrtual

spaces (e.g. Teams, Webex, Zoom, etc.) according to Banner’s scheduled meeting days and
times.

Partrally Synchronous Online eeursesareiaedr%a{eﬁhreug#theJearmngLnﬁranagemen{—s%tem

asynchronous mstructlon according to Banner’s scheduled meetings days and times for live
scheduled sessions.

Asynchronous Online




hrough Elearning/D2L

in-Banner—courses combine in-person and online instruction, with at least 51%? of
coursework delivered through distance education technologies.

1519% or more of online instruction for Hybrid classes is outlined by the WMU AAUP Agreement (30.82.1.1)

RELATED PROCEDURES AND GUIDELINES

HyFlex

Currently, HyFlex is not a designated registration option in Banner. Students must select a
primary modality (in-person, hybrid, fully synchronous online, partially synchronous online, or
asynchronous online) for registration. HyFlex courses typically combine at least two or three
modalities, each of which is a separate section for registration in Banner.

Accessibility Considerations
All WMU courses are scheduled to run on Eastern standard or daylight-saving time, unless otherwise
noted on the schedule of courses or syllabus.

When considering fully online or blended options for their courses, instructors should keep in mind
the need to ensure accessibility of learning materials and reasonable accommodations for students,
including, but not limited to:

e Instructors requiring synchronous sessions must be mindful of students requiring
accommodations related to vision and hearing. Real-time captioning services must be pre-
arranged with the Disabilities Services for Students (DSS) office at least two weeks prior to
the date of the needed services.

o Asynchronous courses must maintain the asynchronous modality for
the duration of the semester. Students must not be required to attend
in-person or live virtual sessions for any reason.

o Any changes to the course delivery method stated in Banner must be
communicated with students and the Department Chair (e.g. changing
an in-person course session to a synchronous online course session).
Whenever possible, advance notice must be given to allow students
time to plan accordingly. It is recommended that modality shifts be



communicated via a University approved platform with student input
(i.e. facilitated through a course discussion or poll).
¢ All digital materials used in online education must be accessible to all learners in accordance
with the Americans with Disabilities Act (ADA) requirements. If the material is not in an
accessible format, instructors may work with accessibility specialists to update the formatting
by emailing wmux-accessibility@wmich.edu

Students requesting accommodations through DSS should have already contacted that office
before approaching instructors. If the student does not have accommodations approved by DSS,
instructors should refer them back to DSS before making any changes.

ADDITIONAL INFORMATION

For questions about delivery methods, accessibility, or the best tools and practices to support these
approaches, please contact the Instructional Technology Center at (269) 387-6958 or wmux-
accessibility@wmich.edu.
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