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[bookmark: _Toc132988049][bookmark: _Toc136436078]INSTRUCTOR INFORMATION
Instructor: Dr. John Shanks
Office: Dalton Center 1420
Office Hours: By appointment, also see posted class schedule on my board
Office Telephone: 269-387-4699
Email: john.shanks@wmich.edu (Preferred)

[bookmark: _Toc132988050][bookmark: _Toc136436079]Communication Policies
I’m someone who makes good use of the “do not disturb” setting, so please feel free to message or email me at whatever hour you’re having a problem. I’ll respond during reasonable work hours.

Office Hours 
I am available by appointment for a face-to-face visit in the office. I will also post a class schedule weekly outside the office with at least one open hour; feel free to stop by (knock on the door) or make an appointment.

Email Response Time 
[bookmark: _Int_9f6NL4Pi][bookmark: _Int_0c0We1jw]Generally, I will respond to emails within 3 business days of receiving them. If I plan to be away from my computer for more than a couple of days, I will let you know in advance. Please include a subject in the subject line of your email so I will know to attend to it quickly and all emails should come from your @wmich.edu account. Additionally, all emails sent from me will go to your @wmich.edu account.

Accommodations
[bookmark: _Int_Q4HUCRhN][bookmark: _Int_Mam74krT]Both in compliance with and in the spirit of the Americans with Disabilities Act (ADA), we would like to work with you if you have a disability that will impact the work in this course. If you have a documented disability and wish to discuss reasonable academic accommodations, please contact your instructor in a timely fashion. Accommodations are not retroactive; they begin after notification. You may also contact the Office of Disability Services for Students at 269-387-2116.

[bookmark: _Toc132988051][bookmark: _Toc136436080]COURSE INFORMATION 
[bookmark: _Toc132988052][bookmark: _Toc136436081]Course Description
MUS 2000: This level of applied music indicates “lower division” standing for music students who have been approved for this level through auditions or jury examinations.

MUS 3000: This level of applied music indicates “upper division” standing in applied music and is used to designate junior-and senior-level applied music.

MUS 6000: Private lessons for the graduate student in the major performance area.

[bookmark: _Toc132988053][bookmark: _Toc136436082]Prerequisites
Music major, instructor consent, appropriate status.


[bookmark: _Toc132988055][bookmark: _Toc136436084]Textbook & Course Materials
Required Materials 
You need to own:
· A professional-level trombone, mouthpiece, and case
· Your own legal copies of music you’re assigned/performing
· A PENCIL
· Appropriate lubricants (highly recommend Yamaha Slide Lubricant)
· A metronome and tuner (or, as it is the 21st century, a quality app like Tonal Energy)
· A recording/playback device (yes, a smartphone counts)
· All mutes and other accessories as needed for performances. A good starting place:
· Straight mute
· Cup mute
· Plunger (either a mute, or just get a plunger from a hardware store and don’t attach the handle)


Recommended Materials
· An ITA membership
· A quality practice mute

[bookmark: _Toc132988057][bookmark: _Toc136436086]Student Learning Outcomes
The students in this course will:
1. Discuss general, acoustical, and intonation characteristics of the trombone. Outline the history of the trombone. (NASM Handbook:VIII.B.1.a,IX.O.3.c.3.a)
2. Recognize the technical problems involved in learning how to play the trombone. (NASM VIII.B.1.a,IX.O.3.c.3.a)
3. List and discuss the characteristics of each member of the trombone family. (NASM VIII.B.1.a,IX.O.3.c.3.a)
4. Identify appropriate equipment and learning materials for the trombone. (NASM VIII.B.1.d,IX.O.3.c.3.a,b)
5. Demonstrate the ability to perform on the trombone. (NASM VIII.B.1.a,IX.O.3.c.3.c)
6. Study etudes and solo works both from the classic repertoire and the present day. (NASM VIII.B.1.b)
7. Sightread regularly both solo material and chamber music. (NASM VIII.B.1.c, f)
8. [6000 only] Discuss and implement pedagogical strategies. (NASM VIII.B.1.a-d, f, IX.O.3.c.3.a,c)

[bookmark: _Toc132988058][bookmark: _Toc136436087]Program Objectives
Program outcomes related to this course:

1. To provide each student with the opportunity to master basic, intermediate, and advanced trombone techniques and develop a daily fundamental routine. (NASMVIII.B.1.a,IX.O.3.c.3.b)
2. To present new repertoire and challenge each student’s musical development and technical ability. (NASM VIII.B.1.b,IX.O.3.c.3.b)
3. To gain familiarity with standard musical and trombone terminology as each relates to the trombone and professional development. (NASM VIII.B.1.a, d,IX.O.3.c.3.a)
4. To provide a richer understanding and application of historical questions and pedagogy related to the trombone. (NASM VIII.B.4, VIII.B.1.a,b,d)
5. To integrate recording and video technology to better assess musical development and performance. (NASM VIII.B.1.a, d,IX.O.3.c.3.b)
[bookmark: _Toc132988059]
Studio Expectations


[bookmark: _Toc132988060][bookmark: _Toc136436089]Course Calendar
Lessons will be scheduled on an individual basis during the first week of classes. Please turn in a schedule including your courses and other daytime conflicts, indicating your top three preferred lesson times. There is no guarantee that I will be able to honor those times, but I will use them as a starting place.

[bookmark: _Toc132988061][bookmark: _Toc136436090]GRADING
Your grade in applied trombone lessons will be broken down thusly:
· Lesson preparation:	60%
· Studio requirements: 	10%
· Jury/hearing:		10%
· Other:			20%

Lesson Preparation (60%)
Your weekly lesson is a check-in on the work that you’re putting in during the week. It is not a time to practice your material: this is not an efficient use of either of our time. The level of performance you come into the semester with does not concern me; your improvement during the semester does. You should be practicing at least 2 hours daily on assigned lesson material. Absences should be minimal to none, though I will allow one unexcused absence per semester before recording zero credit for absences.
· Note: all trombone events are required. You should make arrangements to attend all trombone recitals, classes, and lectures, whether given by students, guests, or faculty. These dates will be clearly communicated in advance.

Studio Requirements (10%)
Studio requirements must be completed by the first week of November or the lesson prior to spring break, depending on the semester. Succesful completion of these requirements must be achieved before you will be allowed to register at the next level the following semester. See the “Jury and Performance Requirements” document for specifics.

Jury/Hearing (10%)
If a jury or hearing is required, it will constitute 10% of your semester grade. See the “Jury and Performance Requirements” document for specifics.

Other (20%)
This should be the easiest 20% of a semester grade that you’ll ever earn. I will deduct points from this area for repeated problems with personal conduct, poor judgment, poor attendance or poor participation in things like area recitals and trombone choir. I would much, much rather build a healthy and thriving trombone community offering carrots, but this category constitutes the stick if needed.


[bookmark: _Toc132988068][bookmark: _Toc136436097]STUDIO POLICIES AND EXPECTATIONS
· As a reminder, attendance at student, guest, and faculty recitals, classes, and lectures is required. They’re posted far enough in advance that you should be able to request off of work or other conflicts.
· Lessons and rehearsals are not for learning notes and rhythms. That’s your job. We will take your learned notes and rhythms and use them to make music!
· Lessons will not be rescheduled because you didn’t have time to practice. Figuring out time management is at the heart of EVERY college major! If you must miss, please give me 24h notice if possible.
· If I miss a lesson, I will contact you 1) as far in advance as I can and 2) afterward to figure out a time to reschedule. If you’re going to miss, or run late, please do me the courtesy of a heads-up in advance so that I’m not waiting on you.
· Regardless of your specific major, the musical world thrives on community. You should seek to build and maintain a safe, healthy community within the trombone studio. This will be your “home” for years, and I hope that you will consider it so long after you graduate and move out into the world. Let’s be sure to treat all studio members with respect and kindness.
· Full-time undergraduate applied trombone students are expected to participate in trombone choir when it is offered. Please enroll when you have credits available; this helps the health of the school and the solidity of our musical course offerings. Grad students do not have to enroll, but are welcome to do so.
· Generally, if you’re taking major-level lessons, you should also be in a major ensemble. Exceptions will be considered on a case-by-case basis.
· For performance on a jury or area recital, you must provide your accompanist with music no less than six weeks before the performance. You should rehearse at least twice before the performance, and plan to have me observe one of those rehearsals.
· When giving a solo recital, planning ahead is of utmost importance. Music should be selected a full semester before the recital, and parts should be given to your accompanist(s) no less than twelve weeks before the recital. You should be performance-ready by three weeks out.
· Remember why you’re here doing what you’re doing! It is such an overwhelming privilege to be able to do what we love day in and day out. Know that it’s just as overwhelming a privilege for me to be able to spend this time with you.



[bookmark: _Toc132988074][bookmark: _Toc136436103]Academic Timelines
It is the student’s responsibility to understand when they need to consider dropping a course. Refer to the WMU Academic Calendar for dates and deadlines for registration. After this period, a serious and compelling reason is required to drop from the course. Serious and compelling reasons includes: (1) documented and significant change in work hours, leaving student unable to attend class, or (2) documented and severe physical/mental illness/injury to the student or student’s family. 

[bookmark: _Toc132988075][bookmark: _Toc136436104]Incomplete Policy 
Under emergency/special circumstances, students may petition for an incomplete grade. An incomplete will only be assigned if [insert condition here]. All incomplete course assignments must be completed within [insert timeframe here]. 

[bookmark: _Toc132988076][bookmark: _Toc136436105]Academic Accommodations 
If you have a documented disability and verification from the Disability Services for Students (DSS), and wish to discuss academic accommodations, please contact your instructor as soon as possible. It is the student’s responsibility to provide documentation of disability to DSS and meet with a DSS counselor to request special accommodation before classes start. 

DSS is located in Woodlawn Place at 2210 Wilbur (across from Rood Hall and behind Fetzer Center) They can be contacted by phone at (269) 387-2116 (Voice) (269) 387-0633 (Fax). 

[bookmark: _Toc132988077][bookmark: _Toc136436106]Commit to Integrity 
As a student in this course (and at this university) you are expected to maintain high degrees of professionalism, commitment to active learning and participation in this class and integrity in your behavior in and out of the classroom. Learn more about university policies in the University Policies section of the syllabus.

Note: Course policies are subject to change. It is the student’s responsibility to check Elearning for corrections or updates to the syllabus. Any changes will be posted in Elearning.

[bookmark: _University_Policies][bookmark: _Toc132988078][bookmark: _Toc136436107]UNIVERSITY POLICIES 
[bookmark: _Toc132988079][bookmark: _Toc136436108]WMU Land Use Statement:
We would like to recognize that Western Michigan University is located on lands historically occupied by the Ojibwe, Odawa and Bodewadmi nations. Please take a moment to acknowledge and honor this ancestral land of the Three Fires Confederacy, the sacred lands of all Indigenous peoples and their continued presence. (https://wmich.edu/about)

[bookmark: _Toc132988080][bookmark: _Toc136436109]Academic Integrity:
Students are responsible for making themselves aware of and understanding the University policies and procedures that pertain to Academic Honesty. These policies include cheating, fabrication, falsification and forgery, multiple submission, plagiarism, complicity and computer misuse. The academic policies addressing Student Rights and Responsibilities can be found in the Undergraduate Catalog at Undergraduate Student Rights and Responsibilities and the Graduate Catalog at Graduate Student Rights and Responsibilities. If there is reason to believe you have been involved in academic dishonesty, you will be referred to the Office of Student Conduct. You will be given the opportunity to review the charge(s) and if you believe you are not responsible, you will have the opportunity for a hearing. You should consult with your instructor if you are uncertain about an issue of academic honesty prior to the submission of an assignment or test.

Students and instructors are responsible for making themselves aware of and abiding by the “Western Michigan University Sexual and Gender-Based Harassment and Violence, Intimate Partner Violence, and Stalking Policy and Procedures” related to prohibited sexual misconduct under Title IX, the Clery Act and the Violence Against Women Act (VAWA) and Campus Safe. Under this policy, responsible employees (including instructors) are required to report claims of sexual misconduct to the Title IX Coordinator or designee (located in the Office of Institutional Equity). Responsible employees are not confidential resources. For a complete list of resources and more information about the policy see www.wmich.edu/sexualmisconduct.

In addition, students are encouraged to access the Code of Conduct, as well as resources and general academic policies on such issues as diversity, religious observance, student disabilities, and civility:

Office of Student Conduct www.wmich.edu/conduct
University Relations Office http://www.wmich.edu/policies/religious-observances-policy
Disability Services for Students www.wmich.edu/disabilityservices
Civility http://wmich.edu/sites/default/files/attachments/u370/2016/Civility%20Stmt.7-27-16_0.pdf

[bookmark: _Toc132988081][bookmark: _Toc136436110]WMU Non-Discrimination Policy
Western Michigan University prohibits discrimination or harassment which violates the law or which constitutes inappropriate or unprofessional limitation of employment opportunity, University facility access, or participation in University activities, on the basis of race, color, religion, national origin, sex, sexual orientation, gender identity, age, protected disability, veteran status, height, weight, or marital status. For full details go to the WMU Non-Discrimination Policy. See the President’s Statement on Diversity, Multiculturalism and Inclusion.

[bookmark: _Toc132988082][bookmark: _Toc136436111]WMU Accessibility Statement
Western Michigan University (WMU) is committed to ensuring that faculty, staff, employees, job applicants, students, and others have equal access to its programs, will not be discriminated against based on having an actual or perceived disability, and will have the same opportunity to be successful in education, housing, and employment as those individuals who do not have disabilities. WMU complies with requests for accommodations under the Americans with Disability Act, including the Amendments Act, (hereinafter ADA), Section § 504 of the Rehabilitation Act (§ 504), the Fair Housing Standards Act (FHSA), the Michigan Persons with Disabilities Civil Rights Act, and other related laws and guidance. Read more about WMU’s commitment to accessibility on the Reasonable Accommodation Policy website.



[bookmark: _Toc132988084][bookmark: _Toc136436113]WMU Closure Policy
As soon as a decision is made about closing a campus, the decision is publicized through:
· The WMU home page at https://wmich.edu/
· The WMU Alert system 
· Area radio and television stations
· The WMU emergency information phone line at (269) 387-1001.

The University community is encouraged to frequently check the WMU home page for updates. Refer to the WMU closure policy for additional details. 

[bookmark: _Technical_Course_Structure]Any changes to the syllabus due to closure will be announced by the instructor. 
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